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PHILOSOPHY AND MISSION |

Christian education and teachings within a Catholic Schael iatended to supplement and
deepen a faith already valuddsed and practiced in the homelhrough the light of further
instruction, the educators in the Catholic Schadoives to help the children beconmore
conscious of the doctrines, traditions, and callkttiving and active faith which is theirs as
Catholics and/or Christians.

All people are called to salvation and to the Kingdom whiebu$ promised when He walked the
roads of Galilee. As Christians we are called teag and share the kingdoFRuor this to occur,
our faith and our life must co-exist in our daily stuations. Our faith must be part of our
daily lives.

An attitude of life is unavoidable in any educatibinstitution because it comes into every
decision that is made. The school's concept ofidifieelated to its view of reality and that reality
in the Catholic School is Christ-centered. Our stlamd schools similar to ours in nature strive
to keep faith and Jesus as part of our daily lives, merely a "subject to be learne@ur
schools were established and continue to promote éhformation of the whole person-
Spiritually, Mentally, Emotionally and Physically. The child must be enabled to think and
choose freely based on sound Gospel values.

This development is the task of ParentsRarish Priests, Teachers, Students, Parish armbSch
communities. There may be times that the resudtdesss than we would like them to be, but then
we must place our trust in the Lord, whose strength are told, often shines forth in our own
weakness.




“ STATEMENT OF SCHOOL OBJECTIVES ||

The school seeks to provide programs to developctilel educationally, personally (emotionally,
spiritually, culturally), and socially. Communicati with parents and the community is essential in
effecting the growth. Parents, staff and otherghe parish community strive to provide a warm,
friendly atmosphere wherein concern and supporteapessed. They likewise volunteer services to
both the curricular and extra-curricular activities

Through exposure to the community and encouragedtcseto the parish community, the staff strives
to enable the child to grow in good citizenship amareness of the whole community needs.

Although facilities are to some degree limited, #guipment and the materials are updated and
increased as funds permit. The school staff strteegrovide those resources which will enable the
child to grow and develop to live within and cop#hwa complex society.

)

vi)

vii)

viii)

The school strives to provide the child with krledge and skills related to spiritual, mental,
emotional, cultural, social and physical aspettasiher being.

It strives to provide the child with sufficiewhallenge, encouragement and motivation to work
to his/her potential realizing both his/her stittssgand weaknesses.

It strives to provide programs suited to tinelividual differences within the children.

It strives to enable the child to work indedently as he/she grows older making effective usy
of time and developing skills and abilities inatiee expressions, critical thinking and problem
solving.

It strives to provide programs to help the chaldw in his/her appreciation of other periods,
ethnic and religious groupings, cultural valudsygical settings and economic classes.

The school strives to provide a variety of waties (curricular and co-curricular) wherein a
child can experience success and appreciate hisdpabilities and interest both in terms of
educational abilities and in terms of social depetent, decision making, and leadership
qualities.

It strives to foster within the child a senskeself worth, confidence, and self-respect, ad a®l
a sensitivity to, acceptance and respect for staed their rights.

The school strives to provide opportunities the development of knowledge and skills to émab
the child to live and work in a rapidly changirgcety.

It strives to help the child grow in his/her awaess of his/her rights and responsibilities as a
Christian.
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|| PARENT / GUARDIAN STATEMENT OF COMMITMENT ||

PHILOSOPHY

“‘Motivated by a Christ-centered vision of humanagd human history, our school promotes the
formation of the whole person. Such formation erabsanot only intellectual, but also physical,
emotional, moral and spiritual dimensions of hurgeowth. Intellect, emotions, creative ability and
cultural heritage have a place in the life of thea®l. Human knowledge and skills are recognized
as precious in themselves, but find their deepesanimg in God's plan for creation." From
PHILOSOPHY OF EDUCATION FOR CATHOLIC SCHOOLS IN THEROVINCE OF B. C. by
Catholic Bishops of B.C. Partners (home, schoaispain Catholic Education must work together
to provide an environment where faith and learmgodghand in hand leading the young people to be
the best they can be. The following statements auighe goals and philosophy of our Catholic
school and need to be accepted and supported byetibers of the community. Read them
carefully. They ask you to make a commitment tovaleles and ideals of our school community. If
you have any questions or concerns regarding thimsndtment form, please bring them to the
Principal, Pastor or the Chairperson of the EdocaBGommittee who will gladly discuss them with
you. By returning the signed statement with youmpteted application, you accept the
responsibility of this commitment.

1. Parents and guardians agree that they and theirdawill exhibit conduct consistent with
Catholic denominational standards. The determinaifovhether any conduct contravenes
these standards is the right of the Board of Ditescof the Catholic Independent Schools of
Vancouver Archdiocese.

(a) Parent/Guardians are expected to support the Betidgiducation Program and
participate in it as required ie: Grade 7 studenlisparticipate in Sunday Mass and
write a journal as part of the Grade 7 Confirmatoogram. All students will
participate in school Masses.

2. All students are required to participate in ouigieus education curricular and co-curricular
programs including liturgical celebrations, retsegirayer, etc.

3. Parents/Guardians are expected to support thei®eigducation Program and participate
in it as required.

4. Regular school attendance and full participatioaliraspects of the academic program of
the school are required of every student. Eachesitud expected to strive toward the
development of his/her full academic potential.

5. Each family is expected to support and participathe fund-raising activities of the
parish/school. This means each family sharesamebponsibility of educating our Catholic
children.

6. Each student is expected to know and follow sclpobties on behaviour.

7. Parents/Guardians are expected to know and suggarbl policy and procedures.

8. Parents/Guardians are expected to attend at Ieastreentation session which will focus on
the philosophy and goals of our school.

9. Parents/Guardians agree to accept the responsibilithe cost of tuition, supplies and other
school activities.

10.1f any of these conditions are not met the schesérves the right to: refuse admission, or
remove the student from the school.




” PARENT / GUARDIAN UNIFORM COMMITMENT ||

“Catholic Schools provide an environment where faiand learning go hand in hand

leading the young people to be the best they cari b

ALL school uniforms MUST be purchased through St. Rtrick’'s School.

Maake-up and nail polish are not permitted. Anydstus not following these policies may be sent
home until the problem is corrected.

Shoes- platform shoes are not permitted. SHd&EST NOT have a heel higher than 2 cm (17).

Girls’ Winter Uniform —MUST wear White, Black or Navy blue socks or tights.

Boys’ Winter Uniform — MUST wearNAVY BLUE or BLACK socks.
NO white socks are permitted.
NO JEAN JACKETS PERMITTED

SCHOOL POLICY STATES:

Within the mission of St. Patrick’s Catholic Chiast teachings, respect for our bodies further degpe
our valued faith. Therefore, while complying withe uniform, no body piercing is to be evident.
Small stud earrings remain the only form of acdelptgewelry. Artificial or permanently applied
tattoos are not to be visible. Hair color is tme#n natural in appearance. No hair or pin cureesto

be worn during school attendance. Make-up and paish are not permitted. Daily, the teachers
check to ensure the students are in full unifotdmiforms must be in good condition, laundered ath
remain at a suitable fit. Responsibility of correction first rests with tharent, the child and then the
teacher. If there are problems, the teacher witirm the parents by letter. After 3 such lett¢hg
teacher will inform the principal and the principaill contact the parents. If no resolution can be
reached, the Parish Education Committee will berméd.

CHILDREN MUST wear the full school uniform at all times, incladito and dismissal from school.
Children not in uniform will not be allowed to participate in classroom, field trips and/or extra
curricular activities. Permission must be given by the Principal for stud®s to change out of
school uniform after school. This will only be gien for special reasons.




WHAT WE WISH TO REINFORCE

1)
2)
3)
4)

5)
6)
7
8)
9)

Politeness in speech and manners and thdawe of bad language.
Respect in action of word towards all.
Peacemaking.

Friendliness, by inviting one another to jggpaite in games consequently practice
sportsmanship.

Respect for the property of others and tlop@rty of the school community.
Concern for the rights of others in the adlass and the playground.

Diligence in assignments.

Honesty and Justice - to admit when wrongtartdke responsibility for one's action.

Gratitude for the talents we have and theafiskem for the betterment of ourselves and the
community.

10) Willingness to be of service.




1.0 RELIGION

The purpose of th€hrist Our Life religion program is to nurture an authentic, lyiiaith wherein the
young child develops a deep prayer life througlviad relationship with th@ HREE PERSONS OF
GOD.This is a life built on love not fear.

In speaking of a religion program, we do not restourselves to a body of material or doctrine. Our
Faith must be dived experience not an intellectual exercisghis is the reason whyhat the child
experiences and sees lived at howerad at school is as important if not more importiain what is
presented in the textbooks.

Parents involvement is essential to such a progpanticularly in the early years where parental
influence is so persuasiveé\ religion program in a school can only supplemewhat is done in the
home; it cannot replace what ought to be done. Parentsclsool and church must work in a co-
operative manner to encourage the total developmeimf the child's faith.

Through our daily living at school, we try to litiee principles of th&ood News of JesudNo matter
how often we may fail, we try to pick up where wavé failed andrust thatOur Lord will take care
of the rest.

The Christ our Life program itself is supplemented with units and lm&lBons related to thRosary
and Mary,Advent, Lent, the Saints, and the Sacraments.

Grade 1 and 3 students participate in the Archdimegoersonal safety program call&dh“a Gift From
God”. The Grade 7 students participate in‘tbeve and Life” program.

School Liturgies will be celebrated during each thas set out by the Pastor. Prayer Services Isol a
be celebrated.

We invite ALL PARENTS to join in these celebratiasfsour Christian and Catholic Faith.
Daily mass is celebrated in the Parish Church at 85 a.m. We encourage parents and students to

attend morning Mass. Instruct children to join in the morning celebration. Also start your day
by receiving the Eucharist.

The Chapel in the Fr. Verrall Centre will soon Ipeio for the students use as well as parents fo
guiet time and reflection. Students are to ask g=ion from the principal or a teacher if they arg
going to the chapel.




2.0 CURRICULUM ||

The curriculum follows théinistry of Education directives.Teachers compose subject overviews of
the year's work.

3.0 PROGRAMS ||

3.1 LANGUAGE ARTS

The aim of English Language Arts is to provide stud with opportunities for personal and
intellectual growth through speaking, listeningading, viewing, writing, and representing to make
meaning of the world and to prepare them to padia effectively in all aspects of society.

A variety of resources are recommended by the Min@nd are available to teachers and students.
Resources are purchased to support the learnicgroes.

3.2 MATHEMATICS

Mathematics is one way of trying to understancenmtet, and describe our world. There are a number
of components that are integral to the nature otheraatics, including change, constancy, number
sense, patterns, relationships, spatial senseycettainty. These components are woven throughout
this curriculum.

Resources for Mathematics are recommended by thesti. A variety of materials are available to
the students to meet individual needs.

3.3 SCIENCE

Through all the grade levels the science programhasizes the understanding of one's interaction
with the environment and how the environment infices us. A combination of programs, unit
classroom experiences and field trips are use@veldp this understanding.
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3.4 SOCIAL STUDIES

The elementary social studies program is organ&ednd key concepts, generalizations and themes
derived from the social sciences, and is desigoedllow for a wide selection of content by the
teacher. The program encourages the child to argams/her inquiry, provides him/her with a means
of understanding the world around him/her and hkipgher to examine and consider values, and thus
begin to develop his/her own system of values. gifogram investigates people as social and cultural
beings.

3.5 MUSIC

Music is an important feature of the school prograrhe music program is based on the Orff

Schulwerk philosophy. The purpose of Orff Schulwpr&gram is to assist in the musical and personal
development of the child through a variety of exgrezes. The experiences of speech play, singing,
movement, instrumentation (through the use of Xytopes, glockenspiels, recorders, and non-pitched
instruments) and notation in a group setting seyenhance the total development of the child.

In both the primary and intermediate grades, stisdare able to participate in the school choir. The
school choir participates in school concerts, Storias More Festival and during the Christmas
Season travels to various hospitals and Seniazetithomes in Maple Ridge.

3.6 LEARNING RESOURCE

This program is designed to help students who mperéencing serious difficulties in language arts
and/or mathematics. The assistance given is a siingpo@ne and is completely tailored to a child's
needs. This program is not a panacea. Difficultielearning are often complex. The key objective of
the program is to provide children with the feelwfgachievement. Success builds further success and
positively influences a child's self-concept. Pésemould be consulted before a child would begichsu

a program. Children with special needs are welcoatest. Patrick's, and wherever applicable, will be
provided with an additional assistance. Teacheaishants play an important role and are supervised
by the Learning Assistance and Classroom Teachers.

3.7 PHYSICAL EDUCATION

Physical education is important and is receiving menphasis in curriculum guidelines and ministry
directives. Participation by all students is mandatunless reasonable circumstances demand
otherwise.Children_must _have proper gym wear, and proper gymstrip (see uniform
requirements).

A note from the parent is necessary for the studembe excused from P.E.
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3.8 SOCIAL RESPONSIBILITY

A variety of experiences will be provided which bles the child to:
» value and respect individual contributions
» value, respect and appreciate cultural identityfzrtage
* accept and demonstrate empathy
» establish a collaborative environment and acquogperative
and independent social skills
» respect and care for the environment
» adapt to a changing world

3.9 SPIRITUAL DEVELOPMENT

The emphasis in promoting spiritual development el on facilitating:
» growth in their relationship with God, the Fath®on and Holy Spirit
» afirm grasp of their faith enabling them to beccemangelizers
e motivation to incorporate the faith message intrttaily lives
* the ability to make decisions based on Christidnes
» preparation for leadership and ministry in the €Chuand World
vocation

3.10 ART

Through the use of media and methods the childesldp their awareness of colour, texture, form,
rhythm, line, shape, light and shade, perspectitce,

3.11 FRENCH

The French program which extends from Kindergattenugh Grade Seven has as its aim to create
enthusiasm and enjoyment of the French Languagegyramote positive attitudes towards other

cultures, to promote the development of knowleduy# @se of the language suitable to the child's age
and ability and by Grade Seven to develop a limitegding recognition of the material presented

orally, and an ability to write simple French serme patterns.

3.12 COMPUTERS

Computers are very much a focus in our technolbgioaiety. St. Patrick's has responded to the needs
of the children growing up in a world filled withomputer technology. Th&.C. Ministry of
Education Computer curriculum suggests a hands-on experience for remldch order to expose them

to the use of computer®ur goal is to enable all grade levels to have hands-oemepce
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3.13 LIBRARY

The library is a place of quiet reflection, study,and reading. The use of the library and reading is
encouraged, but in order to maintain our preseléac®n of material, parents are urged to encogirag
their child to take care of any books taken home, ta ensure the return of the books on the due dat
Students are normally allowed to take out four Isokmk a two week period.

Charges will be made for lost books, for books dgedabeyond repair or use.

Students are required to have a school library Bagdents must bring a library bag to library class
each week.

Encyclopedias and Reference books are to be usediim the library only, they may not be taken
home. Once a schedule has been arranged, studéris able to study in the library during the linc
break. The library is open for student use eacbHurour Monday through Friday.

3.14 EXTRA CURRICULAR

The school is involved in both the Catholic Spolt#sague and the Maple Ridge Public School's
League. We try to provide a full sports program é&my intermediate grade child who wishes to
participate. The Leagues by nature are competitiogever, opportunities are provided not only for
our school teams to succeed but for all playegsarticipate as well. Participation is based oitualé,
effort, skill and willingness to come to practicas regularly as possible. Students and parents sig
commitment letters before each season begins.

Fall Soccer
Volleyball
Cross Country
Winter Basketball
Spring Cross Country
Track & Field
June School Fun Day

The students also participate in various sports toaments throughout the year.

Year round: R.C. Challenge
Intermediate / Primary Choir
Intermediate / Beginner Band
Recycling - Green Team / Adopt-a-block
Broadcasting Club
Chess
Reading Link / Readers Are Leaders
Spelling Club
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4.0 REPORT CARDS AND INTERVIEW CALENDAR

Official reporting periods will be held four times during the school year:

1st reporting period October (Parent/Teacher Iterview)
2nd reporting period December (1st written)

3rd reporting period March (2nd written)

4th  reporting period March (Student-led Conference)

5th reporting period June (Final written)

The main purpose of assessment, evaluation, anortirgyp is to enhance and support students’
learning. Reporting is a process, not a prodiftitten reporting, for the formal communication, is
the most effective method of meeting the princigléassessment and evaluation. Written comments
are recommended since they provide specific, @éetariformation on the students’ continuing growth
and development.

It is important to remind ourselves that the formalten reports are only a part of the communaati
process. Conferences, telephone calls and notegat of on-going reporting and can provide
necessary details about the development of theeandtold.

Reporting must be meaningful - the data collectechfstudents must be authentic. Authentic data is
what students make, do or create. Authentic daag mclude portfolios, written observations of
actions, performances and interactions, video tamfesegular classroom activities, audio tapes,
projects, learning logs/thinking logs, journalstheantic tests, photographs, student notebooks.

A term overview is included with the formal, writtegeport. A term overview is a synopsis of the
attitude, skills, knowledge and content taughtia ¢ontent of the Program.

Parents are always welcome to meet with the teasmhgiirme throughout the school year. For the
convenience of both parent and teacher, thesevietes should be pre-arranged. Phone the school
office to arrange a time.
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5.0 ST. PATRICK'S SCHOOL DISCIPLINE POLICY

Arising from our Catholic faith, it is our firm kbef that the children enrolled in our school arechi®
grow spiritually, physically, intellectually and @eally so that they become responsible, caring
members of our society. At the same time, our schwst bea safe, caring respectful environment
for all students. Students have a responsibilitkriow and observe the rules and regulations of the
school and to behave in a manner appropriate td gizenship. The goal of our discipline policy i

to encourage self-discipline, responsibility andualirespect.

The policy focuses on restitution rather than pumient. When children relate their actions to dpeci
consequences they learn to make appropriate choidesrefore, all students are expected to behave i
a reasonable and responsible manner according toltbwing (4) school rules:

1. Treat others in a respectful and Christian or @rist-like manner.

Jesus was the greatest teacher of kindness amdrtoéetowards others.
Some examples of this rule include:

Appropriate Inappropriate
- treating others with kindness/respect - fightiname calling, bullying
- including others in games - teasing, exiclgathers
- using polite language, manners - mocking, siwgalying
and respectful tones - being sarcastintiag
- taking turns - disregarding instructions,
- acceptance of differences arguialixinng back

- following instructions, being courteous
2. Respect the property of others.

Personal and shared property needs to be tredtiedave and respect.
Some examples of this rule include:

Appropriate Inappropriate
- taking care of our school - vandalismitthe
- keeping the grounds free from litter littering
- taking care of school books/equipment adely property, writing on or

- respecting the property of classmates/staff inside desks or text books
- taking items without permission

3. Follow school safety rules and play safely.

The school must be a place where all studentsédel
Some examples of this rule include:

Appropriate Inappropriate
- walking in the school, lining up quickly running inside, being noisy
- keeping‘hands off” others - rough housing, wrestling
- staying within school boundaries - iegvthe school grounds
- using playground equipment safely ingsleliberate hurtful actions

towarathers (physical or emotional)
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4. Take responsibility for your actions and youtdearning.

Throughout life, we all make decisions and mustetaksponsibility for those decisions.
Therefore, it is expected that students do thet tighg even if a teacher or parent is not present.
This is calledacting responsibly Some examples of this rule include:

Appropriate Inappropriate
- doing homework - incomplete work
- telling the truth, - blaming others
- working and staying on task - disturbintbers, fooling around
- being in school uniform - forgetting gatmip/uniforms
- getting involved in the learning process oming to school unprepared
- being prepared for school tasks - beingyaruant

- arriving at school on time

The following procedure will be followed in relatido Minor andMajor i ncidents for the disciplining
of students who fail to cooperate with the ruled sggulations.

5.1 MINOR INCIDENTS

Step 1. The correction of unacceptable behaviour and mimadents is primarily the responsibility
of the classroom teacher. In common areas suphagground, hallways, etc. classroom teachers
and supervising teachers are responsible fordhdlimg of these incidents.

Consequences for minor incidents:
Teachers will use whatever technique for modifylmghaviour that is judged to be the most
suitable for the individual or individuals concednand is appropriate for use in a school. These
may include time out, service work assigned, ldseecess, make up time after school, planning
sheets, phone calls home, student / teacher ontpaoaference, redoing messy work, loss of
privileges, monetary repayment, etc.

Any incident that requires immediate attention Wk reported to the Principal (eg. Broken
window).

Step 2. If the problem persiststhe student will be referred to the PrincipaleThacher informs the
Principal of the problem and indicates what atteswptre made to resolve the conflict. Further acts
of restitution may be given. The teacher will rapibie matter to the parents either verbally or in
writing.

Step 3. If the problem remains unresolvedthe student is again referred to the Principale Th
student/teacher/Principal will meet in a conferetackelp the student resolve the problem. When a
2nd referral is made, the Principal will report thatter to the parents either verbally or in wgtin

Step 4. If the problem remains unresolveda conference with the principal / teacher / pastudient
will be arranged to help resolve the problem. Pastor may be informed of the problem. The
parents will be asked to cooperate with the sciodihding ways to encourage the student to be
successful within the school setting. In additiorthis, a School Based Team meeting may also be
scheduled.

Step 5. If the problem remains unresolveda conference will be arranged which will incluthe
Pastor and/or Education Committee Chairperson, lathwtime conditions will be set for the
student. In the event that parents will not omzdrcooperate, they will be asked to withdraw their
child from the school.
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5.2 MAJOR INCIDENTS

The following are classified ddAJOR INCIDENTS:

1) violence - physical or verbal intimidation¢cluding verbal threats and intimidation, or

possession of potentially dangerous items.

2) throwing objects such as rocks, books, sadiwlwith intent to hurt others

3) defiance of authority

4) disrespectful/abusive language or gestures

5) leaving school grounds without permission
If the Principal concludes that a student has partiipated in a major incident, his/her parent(s)
will be contacted immediately and the student wilbe sent home on the day of the incident. This
will be followed up by a written statement from the Principal. Upon return to school the
following will occur:

First Offense: up to a one-day in-school suspension where studéhtse required to work outside
the classroom in a designated area under the ssiperof another teacher or Principal. Students
will be readmitted to class following a conferemaéh the teacher and Principal.

Second Offenseup to a three-day in school suspension; studerdtd&readmitted to class following
a conference with the student, parent, teacherPaindipal.

Third Offense: an out of school suspension of up to three dtyes;student will be readmitted
following another conference including the Pastand / or Education Committee Chairperson,
where conditions for returning to school will be. s8tudents are responsible for all assignments.

Fourth Offense: the problem is such that it cannot be resolved.e parents will be asked to
withdraw the student from the school where a frasint at another school may be needed. Prior
consultation with the Education Committee has tgkeane.

*NOTE * A student that has participated in an alove offense that is deemed to
be so severe by the PrinalpPastor and / or Education Committee
Chairperson may be subject to immediate expulsion

The goal of this policy is to enhance our studefitistian formation. This consists of teaching,
guiding and helping them understand and apprethaierole and responsibility as students. Thil wi
enable them to take their place in the human faamly to help them build the Kingdom of God.

5.3 POLICY ON COMPLAINTS OR PROBLEMS

PREAMBLE

We all experience problems in different aspectowf lives and some may arise about school. If
problems do arise, please follow the outlined ptdoces. These procedures apply to anyone interested
in registering a complaint.

SCHOOL RELATED PROBLEMS :

If the difficulty is a classroom related issue thiea following steps shall be followed:

1. The classroom teacher should be the first persdh, the parent, to identify the problem and
develop a plan to solve it. When this involvesftiohbetween students, wherever possible, the
students should be encouraged towards reconciliadiod kinder actions. The classroom
teacher monitors the plan with the parents andsasseits effectiveness. If the parent is
unsatisfied with the results he/she will contaet phincipal.

2. If no resolutions in (1) are found then contact Haeication Committee in writing outlining the
difficulty by the 15th of the month to enable plamnt on the agenda.

Passed: 1988 Revised: 199%ided: September, 2004
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6.0 SCHOOL REGULATIONS

The ideal is to develop within the child the medos self discipline. Every effort is made to
understand the child, to be flexible with the ham&elping the child to mature.

Positive reinforcement is an essential means ftaining desirable behavior. Parents and Teachgrs, b
reinforcing Christian principals of action and euaging children through praise and love, can ereat
a vibrant Christian School Community.

6.1 SCHOOL ATTENDANCE

Parents should be aware of the necessity of havieg child(ren) present at school for those days
school classes are in session, unless otherwisermiea by illness or a family emergency.

Should it be necessary for your child to be absglease contact the school prior to 9:00 a.m. to
report the reason. All unexplained absences will be checked, to enghe safety of all our children.

All children returning to the school must providevatten note to the Classroom Teacher stating the
reason for their absence from the schéaly child, absent more than three consecutive dayise to
illness must provide a doctor's certificate.

If you are removing a child from school for a spéceason, please report to both the School Office
and the Classroom Teacher.

For all school sponsored Field Trips, Music or $pewvents, parents will be notified in writing prio
the event. Children cannot be taken from the schitblout written permission.

Taking children out for holidays during school ten&owever educational the holiday may be, do not
meet Provincial or Education Committee requiremdatsattendance. Children miss valuable work
and discussion which cannot be replaced. Thissis ale when a child is repeatedly late.

Parents are asked to note the following:
1) Teachers cannot be expected to provide wodduance for a planned holiday from school. If a
child misses work for other than illness or a faneinergency, parents assume the responsibility for
the work missed.

2) If absence from school (due to other tharegkor family emergency) results in a partial loss
of the government grant for the child, parents ilbilled for the loss.

Absences: students are expected to attend every schedciemblsday, excepting illness or medical

appointments. When possible, routine medical aedtad appointments should be scheduled
outside of school hours. Alternate programs ooetkchedules are only allowed with permission
of the Education Committee, as recommended by1heipal.

NOTE: Parents are responsible for ensuring that theid/cen attend school regularly and that if

the minimum of 135 days of attendance between 8dge and May 15th is not reached and the
Provincial Government Grant is lost, in whole ortpthe parents will reimburse the school for the
amount.
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6.2

TARDINESS

Any child coming to school late must report to #ehool office and state the reason for his/her
tardiness. Please note that children who are pensig late become a disturbance to the class. The
only reason for tardiness is a medical appointmahhough if at all possible these appointments
should be made outside school hours, especialliyednesday after 2:00 p.m.

School begins each day with prayer. This is a waportant time for the class to be together. Risre
must make every effort to have their children toosd on time.

6.3

INCLEMENT WEATHER CONDITIONS

6.3.1 School Inclement Weather Conditions Policy

1) Snow overnight: In the event of a heavy sndvaigernight, St. Patrick’s School may follow the

2)

direction of Independent Bus Lines in determinivitether the school will be open. Parents are
asked to listen t&€KNW 980 AM for any announcement of school closure.

Snow during the day: Once again St. Patrick&y follow the direction of the Bus Line and
Public Schools. Although the school will remajmea to students, parents are welcome to pick
up their children early should they feel that drgzconditions in their area are deteriorating.

3) Power outage: In the event of a power outkidi@w the above criteria.

6.3.2 Parent Participation Inclement Weather Conditons Policy

1)

2)

3)

4)

Schoolyard duties: If the school has been decleleskd for the day as per the above policy,
daytime parent participation duties are also cdedellf the school remains open, each parent
with scheduled parent participation duties is resgae to fulfill their duty or switch shifts
with another qualified parent and notify the appiaie Team Captain. This applies even if you
make a personal decision to not bring your chilé¢bool that day. Remember, it is YOUR
responsibility to fulfill your Parent Participatigdbligation.

Bingo duties: A decision to cancel bingo due tdement weather will be made by the Parish
Priest or his assigned delegate, no later than RNI0 The bingo manager and team captain
will be notified. All team members will then be tified and duties for that night will be
cancelled. If bingo is not cancelled, each pavetit scheduled parent participation duties is
responsible to fulfill their duty or switch shiftgith another qualified parent and notify the
appropriate Team Captain. This applies even if y@ke a personal decision to not attend.
Remember, it is YOUR responsibility to fulfill yotarent Participation Obligation.

Official cancellation: If there is an official cegllation of school or bingo and duties are
cancelled, Parent Participation Obligation for thiaift is considered fulfilled.

Reference to Policy 8.10 Parent Participation Cke@ashing Policy: As per Policy 8.10.3
“... A missed obligation without suitable replacemenll result in one of the undated Parent
Participation cheques being cashed and a lettekglnation being sent to the parent for their
banking records...” Passed: 09/2007
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6.4 SCHOOL DRESS CODE: KINDERGARTEN TO GRADE SEVEN

Within the mission of St. Patrick’s Catholic Chigst teachings, respect for our bodies further degpe
our valued faith. Therefore, while complying witte uniform:

* No body piercing is to be evident.

* Small stud earrings remain the only form of acdaletgewelry.

» Atrtificial or permanently applied tattoos are notie visible.

* Hair should be neat, clean and well groomed eagh da

* Caps and hats may not be worn in classes or irosbliddings.

» Make-up and nail polish are not permitted.

» Dalily, the teachers check to ensure the studeatsdull uniform. Uniforms must be in good
condition, laundered and remain at a suitable fit.

* Responsibility of correction rests first with tharent, the child and then the teacher. If there
are problems, the teacher will inform the parenttetier.

* After one such letter, the teacher will inform thiencipal and the principal will contact the
parents.

* If no resolution can be reached, the Parish Edoic&@iommittee will be informed.
Revised 06/01; Revised: 09/20(Revised 09/2005
Revised 09080

The shipping and handling costs for ordering umifer(other than those ordered at the three regular
ordering times), will be added into the cost offarms. This will only apply to articles that mus
ordered in and not to any existing stock on hartie@school. Although it is school policy that stats

are to be in proper uniform at all times, it is fedsible to keep enough stock of every item ordhan
The three ordering dates should provide parents avitple opportunity to ensure that their children a
properly attired. Stock items will continue to deilable, at no additional charge. Passed: 01/03

CHILDREN MUST wear the full school uniform at all times, incladito and dismissal from school.
Children not in uniform will not be allowed to participate in classroom, field trips and/or extra
curricular activities. Permission must be given by the Principal for etiid to change from the school
uniform after school. This will only be given fepecial reasons and must be requested by the parent

Uniform Ordering:
Uniforms can be ordered throughout the year. dfittms are in stock we will fill the order.
In order to guarantee that you will receive youidZhen's uniforms for the appropriate season
orders must be placed by these dates:
September 28, 2007 (Winter uniforms)
February 1, 2008 (Summer uniforms)
April 25 & 26, 2008 (September uniforms - a fitdiis available at this time)

For information regarding school uniforms, pleagetact the school uniform coordinator,

Mrs. Tonya Kahlert 604-462-9685 / Mrs. Jane Franzused uniforms)
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UNIFORM REGULATIONS:

All school uniforms must be purchased through thechool.
Girls Shoes: 1" - 2" heel will be permitted

Crested Shirts

Tunics/Kilts - no shorter than mid knee

Sweaters: Hunter green

Tailored blouses - long/short sleeves

oubkwhrE

NOTE: ALL UNIFORMS MUST MEET THE SCHOOL STANDARDS

COLOUR DAY: Colour Days are days when the students do nat tawear the school uniform.
Students are not permitted to wear any clothing laa rude or crude writing, spaghetti straps, bare
mid-driff or any clothing that is not in keepingtviour Catholic Philosophy. Revised 09/2004

Uniforms are required for all school related events

BOYS' SCHOOL UNIFORM

WINTER : -Navy blue dress pants — (Grs. 4-7) Navy blue pnl(#6-Gr.3)

- Crested white polo stghirt
- St. Patrick’s Schoolé&ater - Hunter green only
- Navy blue or black ssck
- Black dress shoes

(NO boots, sandals, runners or shoes above thesarkl permitted in the classroom)

Runners may be worn outdoors only
SUMMER WEAR....Optional (can be worn from Spring break to Thanksgiving in Qtober)

- Tailored navy blue walking shorts
- Crested whitdgshirt
- White or navyblsocks
- Sweater and shag winter uniform
GYM STRIP: -Green shorts and St. Patrick's School crestedT-shi
- Clean gym rursieonly to be worn in gym

GIRLS’ SCHOOL UNIFORM

WINTER : - School tartan jumper (Kindergarto Grade 3)ith blouse only.
- Tailored whiibuse Top Marks issue ongptional for grades 4 to 7 only.)
- School tartan skort (Grades 4 & §/pwith crested white polo shidr blouse.
- School tartah (Grade 6 & 7 onlywith crested white polo shidr blouse.
- St. Patricl8shool sweater Hunter green only.
- White, blackravy blue socks.
- Navy blue tight®only — All grades (permitted with Gr. 4 & 5 skort)
- Black dresoas,
(NO boots, sandals, runners or shoes above thie @& permitted in the classroom)
Runners may be worn outdoors only
SUMMER WEAR....Optional (can be worn from Spring break to Thanksgiving in Gztober)
- Navy blue culottes K to 7
- School tartan skort for Gr. 4 & 5 onlgrpitted as summer wear.
- White tailored blouses stated above)OR Crested white polo shigil students)
- White or navy blue socksNO TIGHTS PERMITTED
- Sweater and shoes as winter uniform
GYM STRIP: -Green shorts and St. Patrick's School crestedT-shi
- Clean gym rursieonly to be worn in gym
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6.5 SCHOOL HOURS

SCHOOL HOURS:

Starting time 8:45 a.m.
Recess 10:15 a.m.-10:30 a.m. **
Lunch 12:00 noon-12:40 p.m. **
Dismissal 2:45 p.m.

WEDNESDAY Dismissal 2:00 p.m.

KINDERGARTEN SESSIONS:

Our Kindergarten students attend school for thiedfay, as described abave

6.6.1 HOME COMMUNICATION

Communication between the home and the school theotitmost importance. The staff will do this
through phone calls, newsletters, meetings etarder to facilitate this communication, there vod a
newsletter going home weekly as well as periodiormation during the month.

This and all correspondence is brought home by youngest child. Within the newsletter will be
information regarding general school news, clagsregents, field trips, extra curricular activitieg.

Agenda books are a major means of communicatioraeadsed in Grades 1 - 7. Parents are asked to
review them daily. Should you have any questionsancerns especially regarding homework,
projects, etc. please make note and the teachieresiond.

To keep parents informed and to keep them abréasiraent trends in education, newsletters will go
home weekly. Parents may ask questions, place theatre school suggestion box and they will be
answered in a bulletin, if deemed appropriate.

All correspondence going home from the classroom dn/ or the office should be kept for easy
reference. Communication is a top priority with al staff and Education Committee Members.

PLEASE RESPOND TO ALL NOTICES SENT HOME.

6.6.2 ILLNESS AND INJURY NOTIFICATION

1. In the case where a child is sick, injuredionilar circumstances, the teachers and all adnmatise
staff will call the primary contact numbersthe registration card. If the Parents or guardians
cannot be reached, staff will call the alteerahergency contacts as listed on the registratich

2. Teachers and administration staff will be reaeith of this procedure at the start of each term.
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6.7 TRAFFIC CONTROL & PARKING

Please follow the guidelines regarding the dropfigf children at the school. These will haveebe
given to you in September. Also please pay attarttiothe policy concerning parking. If you wish to
see any member of the staff, even only for a minptease park in the church parking lot.

Do not park in drive through lanes and then leavewr car.

Please do not arrive on the school grounds untiteaf2:30 p.m.
with the exception of Wednesday then 1:45 p.m.

Please have your children exit from cars in theadthrough lane as quickly as possible. If for any
reason your children are not ready to exit, parthanchurch lot. This prevents a back up of tcadin
121st. Avenue.

These policies apply to Kindergarten drop-off amkfup. All parents are to remain in their vehgle
in the drop-off lane. If they choose to walk thelmld to the Kindergarten line-up and/or wait with
their child they must park in the parking lot behthe church.

Revised: 09/04

6.8 Volunteers

Rationale
Volunteers form an integral part of our school camities. They provide important services
including, but not limited to, curricular and extarricular program support, governance, facility
operations, supervision, fundraising, maintenaace, special events. Whenever volunteers work
directly with students in an unsupervised capagitjicies and procedures must be in place to best
facilitate the enhancement of the programs beingiged and to ensure the safety and well-being
of students.

Policy
The Board of Directors supports the use of voluistéie schools, in a manner that enhances and
promotes the safety of students and the qualistuafent learning.

Procedure
In order that the safety of students is ensured thatlthe best interest of the school is served,
procedures should be established for the recryitraging and supervising of volunteers.
The Principal is responsible for overseeing theafsslunteers who work directly with students in
an unsupervised capacity and must consider thewoly when developing local procedures for
managing volunteers in the school:
Criminal Record Check
All volunteers who work directly with students in ansupervised capacity should have a criminal
record check. Some situations may arise wherebystipervisory role of a volunteer is limited
and/or indirect and may not warrant a criminal rdadheck.
The principal will consider the need to requestrianinal record check, interview prospective
volunteers, and/or request additional informatiamT the prospective volunteer based on:
« the nature of the activity
« the extent of supervision required by the prospewolunteer
« the knowledge, skills, abilities, and suitabilithe prospective volunteer
* available references
Registration of Volunteers
Administrative personnel should be aware of volargeserving in the school at all times. This may
be accomplished through appropriate proceduresigh-<in” and/or “scheduling” of volunteers. A
process should be in place that clearly identif@sinteers and visitors in the school.
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Training

All volunteers should have a competency at the faskvhich they are asked to provide volunteer
service. This competency may be achieved throughfammal process of volunteer orientation and
training or through a process of specific and fdrtnaining/certification. The level of training
required will vary according to the task(s) for aiivolunteer service is provided.

Volunteer File

A volunteer file should be maintained at the schafite and updated on a regular basis. The file
should contain pertinent information such as:

I. Criminal record check

ii. Contact information

lii. Information regarding relevant certificationétraining

iv. Other relevant volunteer information (ie. medimformation, driver’s license, etc.)

Supervision

I. The Principal and/or Education Committee wilbpide supervision guidelines.

ii. Classroom volunteers will be under the supeoviof the teacher.

iii. Other volunteers will report to a designatetioé Principal and /or Education Committee.

iv. At times it will be both necessary and appraf®ifor volunteers to work in an unsupervised
capacity with groups of students.

v. Volunteers are to be discouraged from workingrnunsupervised, or unmonitored, one-on-one
capacity with students.

6.9 FIELD TRIPS

Field trips and other outside school related awtisiare encouraged by the Ministry of Educatiod an
the Catholic School Board. It is the policy of #&hool to have at least one Supervisor for evesy fi
primary children present on such an outing. Thie far Grades 4 and 5 is 1 — 8. The ratio fordera
6 & 7is 1-10.

In order for the school to make these activitiesilable for the students, parent participation is
essential. Parents who volunteer their time in ¢hjgacity are expected to supervise classroomrstside
assigned to them by the home room teacher. Thesgbarents or supervisors may not bring with them
any other children from outside the class.

At times, parents may be invited to bring other rhems of the family to events. This will be at the
discretion of the home room teacher, coach or sugmar

RESPONSIBILITIES OF FIELD TRIP PARTICIPANTS

1. PRINCIPAL’'S RESPONSIBILITY

The Principal shall ensure that:

i.)  the guidelines and protocols laid out in tligeld Trip Policy Manualare understood and
followed by all participants;

ii.) every field trip has a knowledgeable and prepasedér who is a teacher from SPS. (Hereafter
referred to as thiéield trip leader’.)

iii.) the following elements are reviewed when makingsieas regarding field trips:

curriculum fit;

risk;

age/grade appropriateness for the activity;

required supervision ratios;

selection of supervisors;

relevant instructional activities before, duringdaafter the trip;

cost, fundraising, budgeting;

* & & & O o o
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appropriate communication with parents/guardiaganding field trip details;
itinerary and trip schedule;

transportation arrangements; and

accommodation arrangements, if applicable.

* & & o

FIELD TRIP LEADER’'S RESPONSIBILITY
The field trip leader shall be a SPS teacher wisovaéunteered to plan and coordinate the tripfolf
some reason, the field trip leader cannot atteie, field trip shall be cancelled, unless

knowledgeable, alternate teacher replacement, apg@rby the Principal, agrees to conduct the -
trip. A “substitute teacher” will not be allowed be a field trip leader, unless he/she is fillapng-
term absence.

The field trip leader shall consider the resporisyitio preview field trips in a similar manner ¥hich
he/she previews other school resources prior fadieg them in the instructional plan.

The field trip leader is to familiarize himself/herself with the destination and associated details of
the event. The teacher should have completed a cioulum fit and risk assessment to ensure
maximum learning opportunities are provided to thestudents.

The Principal and field trip leader shall ensure that specified supervision ratios are met.

Planning Process

The field trip leader will:

¢ consult with and obtain the approval of the Priatifo proceed before initiating discussion with
parents/guardians or students, and before planthi@dield trip. Certain time lines are to be
followed to ensure adequate preparation time.

¢ in conjunction with the Principal, evaluate all ests of the field trip, including educational
opportunities and curriculum fit, risk assessmeattivities, accommodation, modes of
transportation, supervision, security, emergencaynroanication arrangements, and emergency
evacuation procedures.

¢ document the above as well as any parent informatieetings held.

Selection and Training of Field Trip Supervisors

The field trip leader, together with the Principstiall:

¢ select appropriate adult volunteers (i.e. TAs, othachers, parents, etc.) to act as supervisors on
the field trip. SPS classroom teachers utilizetation system, if possible, to try and ensure tha
parents have the opportunity to help with supeowvisi Parents accompanying the class for the
purpose of supervision are chosen at the fieldeapler’'s discretion based on:

i) specific criteria given to the school by organiaa$ (e.g. Science World, etc.);

il. the needs (physical, emotional, social) of studantke class; and

iii.)  the suitability and availability of parents.

¢ inform parent supervisors of their primary purpose, namely to supervise the students
involved. Parent supervisors need to understand #t the presence of pre-schoolers may be
a distraction. Supervising parents with pre-schod@rs are to arrange alternate care for these
children.

¢ ensure all teacher supervisors and volunteer sigoesvreceive an orientation or briefing on
details regarding the trip and their specific dut@d authority prior to departure.

25




Emergency Preparedness
The field trip leader and field trip supervisorsakhcarry with them a Field Trip Kit containing
emergency First Aid supplies in order to be as amegh as possible for emergencies. The contents of

this kit will depend on whether the field trip issignated to be low or increased risk. Commuroaoati
should be possible between the school and the graughe field trip. A cell phone or other phone
must be available in the event of an emergency.

Attendance Counts
The field trip leader will be responsible for enagrthat a precise attendance count is taken at all
points of arrival and departure on the trip, ad aglat appropriate points during the trip.

Post Field Trip Reports

The field trip leader is to complete and submit astpfield trip report in the event of
accidents/incidents, and if unusual, unexpectednsatisfactory experiences have occurred on ife tr
or during the activity.

OTHER FIELD TRIP SUPERVISORS’ RESPONSIBILITIES

Each field trip supervisor (T.A., teacher, paremt,) shall:

¢ report to the field trip leader

¢ support and follow the school’s code of conduct sebrt any inappropriate conduct to the field
trip leader

¢ conduct him or herself in a professional demearrsistent with the school’'s expectations.
Supervisors serve as role models to students, @rasambassadors of the school. No alcohol is
to be consumed while supervising students

¢ take whatever precautions are necessary to enkarsafety, proper conduct, and appropriate
behaviour of students

¢ adhere to the schedule or itinerary

¢ dress appropriately according to the type of aigtivi

¢ attend an orientation session or receive an oralritien briefing from the field trip leader and/or
the Principal regarding field trip details and geervisor's specific duties and responsibilities
during the field trip

¢  fulfill his/her supervision duties for the duratiah the field trip. Supervisors are on duty at all
times during the field trip. There is to be no yreswised time for students on a field trip.

STUDENTS’ RESPONSIBILITIES

Field trips are privileged outings and participatimay be denied if a student fails to meet academic

behavioral expectations. Each student participatiragfield trip shall:

¢ comply with the requirements of the SPS studene afdconducisee School Policy Handbook-
Discipline)

¢ be prepared for the particular type of field tng.(wear appropriate clothing and footwear to be

prepared for possible seasonal weather variances)

advise the field trip leader of any health concenndietary restrictions

bring any equipment, food, drink, etc. as listedlmField Trip Consent Form

be accountable to the field trip leader and allesuisors

participate in a responsible and cooperative madaeng the trip

complete all academic activities related to thédfigip before, during and after the trip in a

satisfactory manner./

* & & & o
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PARENTS'/GUARDIANS' RESPONSIBILITIES

Parents/Guardians are responsible for:

¢ returning the signed authorization/consent forrtheoschool by the required deadline

¢ advising the school of any health concerns or drgtstrictions

¢ ascertaining if the level of risk associated witle trip is appropriate for their child, and accept
risks involved

¢ agreeing to their child’s transportation to andniréhe school or meeting place for field trip
departure and arrival

¢ informing the school in writing of any injury sustad outside of school that may affect the
student’s ability to participate safely in schaeld trips

¢ attending any parent/guardian information meetegarding the field trip, if applicable

¢ ensuring their child is appropriately dressed feasonal weather conditions, and that the child
brings the required equipment, food, drink

¢ reinforcing with their child the importance of appriate behavior while on the field trip.

2. TRIP PLANNING

The field trip leader is to plan well in advanceadield trip to ensure that adequate time is dsdit to
preparing for and carrying out the field trip. Tingd trip leader is to use tH&PS Field Trip Request
Form to provide information such as the purpose of tiye, tdestination, grade and numbers of
participating students to the Principal for apptova

Once approval has been given, he/she may thengumdoeplan the details for the trip, and can then
inform parents and students. For an overnight syigch as Outdoor Education, approval from the PEC
must also be given.

3. SUPERVISION RATIOS

Supervision must be adequate given the inherekitofighe activity. Supervision provided must be
reasonable and consistent with parental expectabased on the information provided in @ensent
Form to Parents.While it is not possible to be with all studeatsall times, it is possible to maintain
supervision of students participating in a givetivtly. (See special guidelines for/increased risk
activities.)

Based on information collected from other schogatrdits, the following are minimum supervision
ratios: For every 5 primary students one supervisd he ratio for Grades 4 and 5is 1 — 8. Tdier
for Grade 6 & 7 is 1-10.

Additional supervision is required when:

i) the field trip is an overnight activity. In this®e, there must be appropriate male and female
adult supervision.

ii.)  thereis increased risk

iii.)  there is participation of students with specialdsee

For increased risk of activities, competent inginrc and vigilant supervision is mandatory.

Competence may be established by virtue of a wat# from a governing body, such as a Canoeing

Instructor’s Certificate from Canoe Sport BC. heas where certificates are not issued, competency

may be that recognized by the leader’'s peers lye/of experience and demonstrated expertise in the

activity. In increased risk activities, supervisghould be

i.)  awareof the limitations of students on the trip

ii.) awareof the difficulty/danger of the area where the i8 occurring

iii.) ensuring that students are aware of the expectatdrihe trip, as well as the behavior and
conduct expected in relation to the SPS Code ofiGatrfsee SPS Policy Handbook pg. 12)
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4. ACCESSIBILITY
Eligibility criteria to participate in field tripgnust be established. No eligible student will leaidd
access based on inability to pay in order to padte in a day field trip held during instructioredurs.

Student field trips are financially supported inoMor in part by parents and guardians, but at@eto
planned with a due regard for economy in orderdaftiordable. Field trip costs are assessed in the
Activity Fees.

5. INFORMED CONSENT

Parents/guardians are responsible to determinehehéteir child may participate in a student field
trip. In order to provide informed consent, contymesive student field trip information that clearly
describes the educational benefits and safety nskst be communicated to parents and guardians.
When a parent meeting has been called to discupsoposed field trip, attendance must be
documented. If a parent cannot attend, he/she pmrstnally discuss the field trip with that teache
prior to signing the consent form.

There are some circumstances where one permissionrhay be appropriate for a series of common
activities. For example, permission to participatextra-curricular league games.

6. TRANSPORTATION

Student safety and well being are the first andtrimogortant criteria that must be met for any trighe field trip leader i
responsible for obtaining, prior to each trip, theitten consent of the parent/guardian of each studo be transported
The method of transportation must be clearly stated

BUSES
» Buses are usually hired for field trips that requaxxtensive travel (i.e. trips outside the Tri-city
area.)

e  Students who are transported to a field trip by &esnormally required to ride to/from the site
with the class unless otherwise specified by thestbom teacher. An extenuating circumstance
such as an early doctor’s or dentist’s appointmmenild indicate the need to leave a field trip in a
private vehicle. A note is required from the pargmor to the field trip for this circumstance.

» If there is insufficient space on the bus, the healstudent supervision ratio may be lower;
however, there are to be at least two supervisotb® bus.

PARENT DRIVERS

 All parent drivers are to have a valid BC drivelisense, carry valid insurance, and be in
compliance with all Motor Vehicle Branch requirerntgerParent drivers must complet®aver’s
Certification of Insurane. A record is kept, and teachers are to check dahfirm has been
completed for any parent who volunteers to driveaffield trip/sporting event.

*  When driving in a private vehicle, all passengersstiwear a seatbelt. Students may not be
seated where there is an airbag. When volunte¢oirtlyive, parents are to note the number of
seats excluding airbags that are available.

*  Students are to be driven directly back to the scfalowing the field trip/sports event.

* Neither the volunteer driver nor the vehicle owrsérall be reimbursed or remunerated for
expenses incurred for the use of any vehicle uséloel voluntary transportation of students.
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GENERAL TRANSPORTATION GUIDELINES
The field trip leader will determine the list ofgsengers that parent drivers will transport. Rareray
not make any changes, unless approved by thetfiplteader.

Whether being transported by bus or by private alekj the field trip leader is to complete a liét o
students assigned to each bus or vehicle. A cbpflyiolist is filed at the school. This list sHdwbe
used to account for all students before leavingstth®ol, and again when returning to the school.

The field trip leader will also insure that studetraveling by bus and/or private vehicle have labée
their medical alert information. The office stafill assist in facilitating this protocol.

Teachers/coaches are to refer toGudelines for Coaches — Away Ganfiesdetailed protocol.
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7. PARENTAL COMMUNICATION AND NOTIFICATION OF FIEL D TRIP DETAILS

Once a field trip has been approved, the field tripleader shall provide parents/guardians in

writing with field trip information, which may incl ude (according to the complexity of the field

trip):

» the purpose and educational objectives of the tigd as well as related academic expectations
and outcomes;

» the name of the field trip leader and his/her camamber at the school,

* the destination;

* the date(s) and times of the field trip (includohgparture and return times);

* adetailed itinerary, outlining the nature and nemdf activities;

* transportation plans;

*  cost details, including trip supervisors’ costs éndapplicable);

e  supervision arrangements;

* the date, time, and location of the compulsory pAgeardian meetings;

» any special risks associated with the activityl(idong safety precautions);

e arequest that parents/guardians inform the frgbdléader about any relevant medical conditions
of the students; and

e any other relevant information about the trip whichy influence the parent’s/guardian’s decision
whether or not to approve their child’s participatiand to accept the risks involved.

For some field trips with multiple dates (e.g. gk@t swimming, extra-curricular league games, etc.)
one form may be used as long as the form includgshadule of all activities. Should any schedule
change occur, parents/guardians shall be senttemvriotification which they are required to sigrda
return to the school prior to the event taking plac

8. FIELD TRIP REQUEST FORM
Teachers are to use tB€S Field Trip Request Foramd complete all information required.

Curriculum Link:
v Give a brief description regarding educational galtrip. Tie in with IRP Goals.
v Indicate the learning expectations(s) of studeakmy part in this trip.

Nature of the Field Trip:
v Describe the program schedule/itinerary of actsitio be undertaken.

Risk Assessment:
List the possible risks involved.

Risk Management:

v' Define training and safety equipment (if requireBpr increased risk activities, determine if
student’s skill levels are to be assessed and tams&uction provided prior to or at beginning of
field trip. Parents may be required to “sign offigicating that they know and agree with the skill
level of their son/daughter.

v Detail the instructions that will be given to statketo maintain safety.

v' Consider a mandatory parent/student orientaticor poi a student’s participation in a planned field
trip. If possible, arrange for a presentation @/ dhganizing body/company.
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9. PARENTAL CONSENT FORMS

Using the information from thRequest for Field Trip Forpthe office staff will ordinarily complete
the Parental Consent Form Wording for standard field trips will be similam regard to advising
parents of inherent risks, having parents agretettieaactivity described is suitable for their dhidnd
advising them that there is a risk of injury asaten with this activity.

10. STUDENTS NOT PARTICIPATING

Supervision will be provided for those studentsatténding a field trip. Ordinarily students wgl to
another teacher’s class. If not enough studemntecipate in a given field trip, the field trip ldar may
cancel the trip.

11. LIMITED AND/OR INCREASED RISK ACTIVITIES

Classroom teachers are to bring field trips witréased risks to the attention of the PEC for aggro

If the trip is to be done on regular basis, e.gtdoar Education, approval will only be needed ia th
first year. In subsequent years, should the vemuactivities conducted on these approved fielalstri

be changed, the PEC is to be consulted for approval
09/2004

Resources: SPS Staff Handbook
SPS Parent Handbook
Queen of All Saints School
Calgary Catholic School District

School District #36 (Surrey)
School District #43 (Coquitlam)
School District #45 (West Vancouver)
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6.10 POLICY DEALING WITH SUSPENSIONS AND EXPULSIONS

In the normal operation of a school, instances argse in which a student commits a serious
infraction of school or CISVA policy. This serioudraction may lead to the student’s being
suspended or expelled from the school. When dgalith such matters, schools are required
to act for the protection of all members of theasdlcommunity.

An expulsion is usually preceded by a suspensianng which the student is denied the
privilege of attending school and all school-relagctivities. Suspension from school is
considered to be a serious penalty for behaviochyhf continued, would ultimately result in
an expulsion.

The principal is required to investigate fully eyeserious infraction to the best of his/her
ability and is required to maintain documentatibattaccurately records the incident and the
investigation. This documentation would be usedupport the school’s decision to suspend
and/or expel.

A suspension is decided upon by the principal areagrincipal only after thorough
investigation. The length of the suspension miighé severity of the infraction. No student
shall be suspended for a period exceeding one kdagawithout prior consultation between
the principal or vice-principal and the Pastor/Arghop’s representative and/or the
chairperson of the Education Committee. A writhentification of suspension must be given
to the parents or guardians. The letter must coti@ school’s expectations of the student if
re-admission to the school is granted.

If the principal has determined that the incidensérious enough to warrant expulsion, the
principal must immediately consult the Pastor/Aishbp’s Representative and the Education
Committee Chairperson. During this consultationqek the student will be suspended. After
the consultation, the principal will make his/hecision about the expulsion and inform the
student’s parents or guardians, either in persdry éelephone.

Appropriate arrangements must be made for the stuiteleave the school A written
notification must be given to the parents or guamdi within twenty-four hours of the
expulsion.

Parents may appeal a suspension or expulsion deciSee “Policy for dealing with Major

Complaints”.)
EFFECTIVE
SEPTEMBER, 1977




6.11 POLICY FOR DEALING WITH MAJOR COMPLAINTS

In a Catholic school parents, students, teachatssapport staff form an integral part of the

Christian school community. The administratioracteers and parents must work closely
together in the formation of their children accagito the Gospel. To this end, parents are
expected to be familiar with, accept and suppaetphilosophy and policies of the school.

Parents indicate this by signing the Statementarh@itment as teachers do when they sign
their contracts.

Form time to time issues may arise where the coeceparties differ in their perspectives. In
these cases both concerned parties are expectaatkadoward a resolution of the issue in a
Christian manner respecting each other’s pointi@ivv All parties involved must maintain
confidentiality and respect to all information saunding the particular issue.

To facilitate an amicable resolution to issues afftict, the concerned parties will abide by
the following guidelines. Schools may develop ealgolicy that deals more explicitly the
steps to be followed. However, the following mimim procedures must be followed.

1. The issue must be dealt with first by the pessdirectly involved.

It is essential that meaningful communication®ssablished right from the

beginning. Both parties must clearly identify thgeue being discussed There
must be open discussion and an honest attempttte the issue at this level.

It is important to recognize that the resolutidnaay issue usually involves

some compromises. Both parties should be awatt@sodnd must be open to
compromises, at the same time understanding thaigs must be followed.

2. If the issue cannot be resolved using the gfiggeabove, the matter must
be brought to the attention of the principal & #thool. The principal will:

(a) clarify the issue of disagreement. This wllolve hearing both
sides, reviewing relevant documentation, and megetith any
witnesses to determine the exact nature of thiel@m. All side
issues that arise from the initial problem muestdentified and
removed from future discussions. It is the resgality of the
principal to document all matters pertainingtte tssue and its
resolution. It is also recommended that bothigakeep
documentation to present to the principal orestigative committee.

(b) determine that policy/policies of the schooldSVA can be
applied to resolve the issue.

() apply the above policies so that a judgment beamade to resolve
the issue. The principal should seek advice &aricg any precedents
and/or other issues of a similar nature that Haaen successfully resolved.
Advisers might include the pastor, chairpersoth amepresentative from
the Superintendent’s Office, etc.
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(d) provide a resolution to the issue.

The principal having made a judgment to resdheeissue, both parties
must be promptly notified of the resolution initimg. In this written
notification the parties must be informed of &wvailable appeal
procedures.

If the principal’s resolution is to acceptedge tmatter may be appealed to the
education committee. The appeal must be submittediting no more than seven
days after the principal’s decision has been vecki

Upon receiving the complaint the education coneeitwvill form a subcommittee,
which must always include the pastor. The subcitteen will study the
documentation and then call a meeting to heareptatons from the complainant
and the principal. Both parties will be in attande and be given the opportunity to
respond.

After this, the subcommittee shalh camera,present its recommendation to the
education committee. The education committeetivdh provide a resolution to the
issue. If the resolution requires disciplinaryti@t, the education committee
must consult with the superintendent before imgletimg the recommended
action.

The education committee shall notify the paremd the principal of its decision
within seven days of the meeting. The decisioalldbe communicated in written
form.

(When the complaint is about the principal thecpss should start at step 1.
However, if there is no resolution at the endhid step, the process skips step 2, but
the subcommittee will incorporate a, b, and ctep2 into step 3.)

The Board of Directors may consider an appealthef education committee’s
decision for reasons which the Board considerisl zald appropriate. The Board of
Directors reserves the right to resolve the ishtmugh investigation or through the
formation of an appeal committee. The appellanistmprepare a written
submission to the Board detailing the reasonsis $abmission must be delivered
to the Superintendent’s Office no later than feent days after the education
committee’s decision.

The decision of the Board of Directors shall beafi Refusal of the education
committee or employee to accept the decision efBbard of Directors may result
in removal from office or termination of employmerif parents refuse to accept the
decision of the Board of Directors and persist jursuing the issues,
disciplinary action may result in the removal o child(ren) from the school.

Requests for extension of the timelines mentionedhis policy, will, for valid

reasons, ordinarily be approved.
11/13/96
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7.0 REGULATIONS REGARDING SCHOOL PROPERTY |

7.1 GYMNASIUM

1) Students are ONLY permitted into the gym vgtbper supervision.
2) No food, gum, or drink is permitted in thengy

3) Only barefoot or runners permitted for gyri\aties.

4)  All equipment must be put away neatly aneftdly after use.

5) Gym washrooms are to be used only during &.Epecial events.

6) Because of classrooms in the vicinity, clasaee to proceed to and from the gym
quietly and change in a like manner during scihooirs.

7)  The pop machine in the gym may not be uskd.plop machine is for Bingo use only.

8) Equipment may be taken from the gym only vgitbper permission from the teacher
or the principal.

9) Spectators require permission to be in thra gnd then should be seated on the stage.
Spectators may never use the gym equipment.

10) When league practices, drama or other suattipes are held in the gym, students not
participating in these activities may not go ithe gym. If students are waiting for
siblings, they must present themselves to theciah for permission to wait on the
stage. No equipment may be used. If studentsotifofiow the rules parents will be
notified and students will be asked to leave tt®sl grounds promptly at dismissal
time.

7.2 SCHOOL BUILDINGS

1) Students should walk on the stairways arttierhalls.

2)  When the bell rings for lining up, studert®sld move directly to their lines.

3) When students have gone outside at recessamdthey should remain outside unless
given permission to re-enter the school or unégsemergency arises.

4)  Students should be outside during recessoataiich on good weather days unless
they have permission to remain inside. If a sttidhas to remain inside, a note must
accompany the student from the parent.

5) On their way outside, students should movekdyiand directly to the water fountains
and washrooms and then outside.

6) Students should have their P.E. Strip anglgegpat school so that borrowing from
students in other classes is not necessary.

7) Permission is required for students to \asibther student's classroom or go into the
teacher's or other student's desk to borrow nadderi

8) Students should show respect for the schaalities, school property and other
students' property.

9) Clothing and other articles should either hheng up or put in the desks before
students go home for the day.
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7.3 SCHOOL GROUNDS

1) Students must walk their bicycles on the chugrounds and playground when
arriving at or leaving the school.

2) Bicycles are to be parked during the sch@y and students are to stay away from
this area.

3) The playing areas are East of the school, gchportables.

4)  Students should strive to act in a manner itharoves the appearance of the school
and school ground. (Always throw the litter in tentainers provided.)

5) Guns, knives (toy or otherwise), sharp instuats, Ipods, MP3 players, etc. are not
permitted at the school.

6) Permission is required from the Principaldstudent to leave the school grounds.

7) Fire-escapes and steps to the school shbuéd/s be left clear of students and books,
so that people have safe access to or from treokbhildings.

8) Games played on the playground should be gatme show respect for safety and
feelings of others. British Bulldog, Piggybackitg, and play fights often end up in
injury and therefore are not suitable.

9) Effort should be made to include all studentgames. Any sports equipment given to
class for play outdoors should be shared by athenclass and should be taken care
of by a monitor.

10) Students should check with the teachers parsision when a problem arises.

11) Gum is never permitted at school or at afgted school activity.

PLEASE NOTE:
DO NOT take pets on the school grounds at any time.
If your pet is with you, please stay off the schoarounds.
7.4 PLAYGROUND

As playground equipment is supplied for each classkey sticks, lacrosse sticks, etc. are not
allowed on the school playground.

As children are required to play outside in varyimgather conditions, please ensure that your
child is properly dressed during the winter seaswoor recesses are called only in extreme
downpour or storm conditions.

36




7.5 SPECIAL

1) The phone may be used only with the permimssiadhe Principal and/or supervising
teacher.

2) Prior arrangements must be made if a studisties to go to another student's home
after school. The school phone cannot be usetthi®purpose.

3) The Library is a place for quiet study, remgdand reflection during school hours.

4)  Students should move quietly through thedmgs when going from one destination
to another as not to disturb other students.

5) The health room and staff room are normalityad bounds to the students.

6) Students must bring a note, if absent or, @té required to leave the school early.

7) Lost and Found: All articles should be reado the office. After one month they
will be given to the poor.

8) Uniforms, as described in the handbook, @afgetworn at all times during school
hours.

9) Students are expected to display courteohnawer at all times to other students, all
teachers and any visitor to the school.

10) Students are expected to complete all asggtacarefully and promptly.

11) All students are required to wear helmetdenvitating.

12) Students must wear school uniforms for dlbst related events unless other clothing

Is permitted.

Revised 09.2005
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8.0 MISCELLANEOUS

8.1 Non-Instructional Days

On designated non-instructional days children aeraquired to be in school attendance.
Only teachers are required to be in attendance.stheol will have 6 Pro-D Days and 1
Religious Holiday throughout the year. You will betified of these dates.

8.2 VISITORS & PARENTS

All visitors and parents are welcome but, as a enait safety and courtesy, we ask that you
report to the office upon entering the school.

Classroom helpers and/or visitors who are on teengges for a period of time are required to
sign in at the office and wear a "Visitor's Tadlo one is allowed to go to a classroom. All
items for a student must be dropped off at theceffi Parents and/or Guardians picking up
children early from school must notify the classmot@acher in advance. Report to the office
and the classroom teacher will be notified to dssthe child.

Parents are encouraged to consult with the teadtengld any problem arise. This can be
done by means of a phone call or a personal iderviGenerally, nexpected or spontaneous
interviews are not as beneficial as prearrangesvi@ws and, therefore, are discouraged.

During the Lunch Hour - 12:00 - 12:40 p.m., thenfraoors of the school will be locked.
Everyone, parents and students, must use the lwmk d'his ensures that no intruders will
enter the school at this time.

8.3 PROMOTION

Promotion practice is essentially a matter of degdwhat is best for the growth and
development of a student. It is based orMajks; (b) Effort andAttitude (c) Social ageand
(d) Ability to do the work of the next grade.

Progress through the work of elementary school neayire anywhere from eight to nine
years depending upon the maturity of the child.
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8.4 FUNDRAISING

St. Patrick’s school participates in fundraisingi\aies in order to acquire items deemed
important by the parents, staff and students buicaowvered under the general budget. Each
year a fundraising plan is developed by the EdanaGommittee and implemented by the
Fundraising Chairperson. It is generally believiedt St. Patrick's School community has
preferred to avoid multiple fundraising activiti@e: chocolate sales), and that this has been
replaced by a yearly family donation (ie: $50), amtk large fundraising event, (ie: Trivia
Night).

The teachers also coordinate and implement a figidgeevent (ie: the Walk-a-thon) and are
responsible for determining how these funds aretspe

The following will also apply:

1. Fundraising activities, within the school commun(ty: special events), are only
permitted with the approval of St. Patrick’s Parfigtucation Committee.

2. Exempt from the above if fundraising for charitabkuses (ie: Holy Childhood),

and is usually done at the classroom level.
Revised 09/2004
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8.5

HEALTH SERVICES

School health services are intended to help théestuachieve or maintain his maximum

potential physically, emotionally, and socially dogh detection and prevention of disease.
The school nurse initiates and co-ordinates thigyam with other members of the school

staff. The nurse is available on appointment oatyhealth counseling. Each student's health
is an individual matter and is given confidentigéation.

8.5.1 SCHOOL GUIDELINES FOR MANAGING STUDENTS WITH FOOD ALLERGIES

Food allergies can be life threatening. The riskafidental exposure to foods can be reduced
in the school setting if schools work with studeaisd parents, to minimize risks and provide
a safe educational environment for food-allergimlents.

Family's Responsibility

Notify the school of the child's allergies.

Provide emergency contact information.

Provide the school with physician's instructions &mministering medication and
work with the Public Health Nurse to develop anividbalized care plan. Include a
photo of the child on written form.

Provide properly labeled medications and replacalicagions after use or upon
expiration. Provide the school with up-to-date dtifgn kits, and keep them current.
Provide support to school and teachers as requested

Be willing to provide safe foods for special occas.

Educate the child in the self-management of tre@dfallergy including:

*safe and unsafe foods

* strategies for avoiding exposure to unsafe foods

* symptoms of allergic reactions

* how and when to tell an adult they may be hawangallergy-related problem

* how to read food labels (age appropriate)

Review policies/procedures with the school staffd ahe child (if age appropriate)
after a reaction has occurred.

Pay costs of emergency ambulance transportatien aft attack.

Responsibilities of the School Principal

Work as closely as possible with the parents ddrsaphylactic child.

Ensure that the parents have completed all thessapgeforms.

Ensure that the Individual Care Plan is on file.

Notify the school community of the anaphylacticldhthe allergens and the treatment.
Post allergy-alert forms in the staffroom/ officea

Maintain up-to-date emergency contacts and telepmombers.

Ensure that all staff and volunteers have receinstuction with the auto-injector.
Ensure that all substitute teachers are informatepresence of an anaphylactic
child, and have been adequately trained to de&l avitemergency.

Arrange for annual in-service.

Develop an emergency protocol with parents andPtitdic Health Nurse for each
anaphylactic child.

Store auto-injectors in easily accessible locations

Establish safe procedures for field trips and egtnaicular activities.

Develop a school policy (or implement the boardgylfor reducing risk in
classrooms and common areas.
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Responsibilities of the Classroom Teacher

Inform all parents that a child with life-threategiallergies is attending the school and
ask for their support.

Review the health records submitted by parentgpagdicians.

Include food-allergic students in school activiti8sudents should not be excluded
from school activities solely based on their foddrgy.

Practice the Food Allergy Action Plans before dergic reaction occurs to assure the
efficiency/effectiveness of the plans.

Coordinate with the Public Health nurse to be soeelications are appropriately
stored, and be sure that an emergency kit is dlaithat contains epinephrine or other
medication. Medications are kept in an easily asibés secure location central to
designated school personnel, not in locked cuplscardrawers.

Review policies/prevention plan with parents/guandi student (age appropriate),
after a reaction has occurred.

Keep Individual Care Plan in a prominent classrdocation and in the substitute
teacher file.

Discuss anaphylaxis with the class, in age-appatgpterms.

Encourage students not to share lunches or tradksn

Choose allergy-free foods for classroom events.

Establish procedures to ensure that the anaphylelald eats only what he/she brings
from home.

Reinforce hand-washing before and after eating.

Facilitate communication with other parents.

Follow the school policies for reducing risk ingtaoom and common areas.

Leave information in an organized, prominent anckasible format for substitute
teachers.

Ensure that auto-injectors are taken on field triiieep the allergic child in the
teacher's care while traveling and at the event.

Student's Responsibility

Not to share snacks, lunches or drinks.

Should not eat anything with unknown ingredient&mown to contain any allergen.
To recognize the first symptoms of an anaphylae@ction.

To know where medication is kept, and who cantget i

To communicate clearly when he or she feels aimastarting.

To carry his/her own auto-injector in a fanny-pack.

To understand the importance of hand-washing.

Should be proactive in the care and managemeheoffood allergies and reactions
based on their developmental level.

Should notify an adult immediately if they eat sonieg they believe may contain the
food to which they are allergic.

Responsibilities of Public Health/School Nurse

Consult with and provide information to parentsideints and school personnel.
Participate in in-service and auto-injector tragnin

Assist in developing emergency response plans.

Refer known cases of anaphylaxis to the schootipah.

41




Responsibilities of All Parents
* Respond co-operatively to requests from schoolitoirate allergens from packed
lunches and snacks.
» Participate in parent information sessions.
Encourage children to respect anaphylactic chittisotnool policies.

Responsibilities of All Students
* Learn to recognize symptoms of anaphylactic reactio
* Avoid sharing food, especially with anaphylacti¢ldfen.
* Follow school rules about keeping allergens ouhefclassroom and washing hands.

8.6 PERSONAL INFORMATION PRIVACY POLICY

FOR PARENTS AND STUDENTS

8.6.1 The School's Commitment To You

This personal information privacy policy is intedde explain to you the current legislation
which is designed to protect your privacy, to regeithe use and collection of information,
and to state the steps the school has taken toeeysur personal and financial information is
handled appropriately and securely.

8.6.2 Privacy Protection in British Columbia

The Act requires an organization to obtain infornrsedsent from an individual before
collecting personal information about that indivadluwvith certain exemptions. The
organization must state why it is collecting thisrmation, and how it will use the
information collected. The Act also requires thgamization to keep the information it has
collected in a secure and safe manner, protedtegndividual’s right to have his or her
information protected. The Act also describes wititom the personal information may be
shared.

Note: St. Patrick's Schoaloes not fall under thereedom of Information and Protection of
Privacy Act (FOIPPA) which applies only to provincial government atsldodies; neither
does it fall under therotection of Personal Information and Electronic @uments Act
(PIPEDA), a federal statute.

8.6.3 Ten Privacy Principles

As part of St. Patrick's Schook®mmitment, the followinden Privacy Principlegiovern
the actions of the school as they relate to theofipersonal information. These principles
have been built upon the values set by the Can&teamdards Associationiodel Code for
the Protection of Personal Informati@nd British Columbia’®ersonal Information
Protection Act (PIPA).

Principle 1 — Accountability

St. Patrick's Schoa$ responsible for maintaining and protectingpkesonal information
under its control. In fulfilling this mandate, teehool designates an individual(s) who is(are)
accountable for the school’'s compliance withTle@ Privacy Principles This individual is
thePrivacy Officerof the school.
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Principle 2 — Identifying Purposes
St. Patrick's Schoatill identify the purposes for which personal infwation is collected
before or at the time the information is collected.

Principle 3 — Consent

St. Patrick's Schoalill obtain consent of the individual for the aattion, use or disclosure

of personal information except where the law statesnptions, grants permission, or creates
a requirement for collection, use, or disclosurpearfsonal information.

Principle 4 — Limiting Collection
St. Patrick's Schoatill limit the personal information collected thdse details necessary for
the purposes identified by the school.

Principle 5 — Use, Disclosure and Retention

St. Patrick's Schoalill only use, disclose and retain personal infation for the purpose for
which it was collected unless the individual hdseotwvise consented, or when its use,
disclosure or retention is required or permittedavy. Personal information will only be
retained for the period of time required to fulthle purpose for which it was collected.

Principle 6 — Accuracy
St. Patrick's Schoatill maintain personal information as accuratanptete and up-to-date
form as is necessary to fulfill the purposes forchht is to be used.

Principle 7 — Safeguarding Personal Information
St. Patrick's Schoalill protect personal information by security sgdards that are
appropriate to the sensitivity level of the infottioa.

Principle 8 — Openness
St. Patrick's Schoatill make information available to individuals amrning the policies and
practices that apply to the management of thearmétion.

Principle 9 — Individual Access

St. Patrick's Schoatill inform an individual, upon the individual’®quest, of the existence,
use and disclosure of the individual's informatiand shall give the individual access to it in
accordance with the law. Individuals may verify #eeuracy and completeness of their
information and may request that it be amendeabropriate.

Principle 10 — Complaint Process
Individuals may direct any questions or enquiriéhwespect to the school’s privacy policies
or practices to the Privacy Officer of St. PatiscBchoal

8.6.4 What Information is Collected?

St. Patrick's Schoaathers and uses personal information to provide ghild with the best
possible educational services enunciated by thsibhsstatement of the school. Most of the
information the school collects comes to the sclda@ictly from you, and only with your
consent. When you apply to register your childgtieool will ask you to provide the
information that enables it to complete the regigin process. This also includes
information on academic, health, and personal msatteeded by the school to provide the
best possible education and co-curricular programs.
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8.6.5 How is Information Used ?

St. Patrick's Schoalses

» personal information to communicate with you, psscapplications and ultimately to
provide you and your child with the educationalvgms and co-curricular programs
you expect.

» personal information to enable the school to opdtatadministrative function,
including payment of school fees and maintenaneeateducational school
programs including parent and volunteer particgpaind fundraising.

* anonymous/personal information to constantly improur school, e.g., surveys.

» health, psychological, or legal information to poe/certain specialized services in
those areas or as adjunct information in deliveedgcational services.

If for any reason personal information is requitedulfill a different purpose, the school will
notify you and ask you for your consent beforedtieool proceeds.

8.6.6 When May Information be Disclosed ?

St. Patrick's Schodleeps personal information strictly confidentiatidreats it with care and
respect. However, some of an individual’s persamfarmation may be shared with others as
noted below.
When Authorized by You
» Other educational institutions routinely conta@ #ithool for personal information
about students. For example, if your child moveartother school, college or
university, student records are requested by thalamy institution. Your permission
to pass on these records is usually obtained wbenrggister your child and
authorize the school to disclose such informateather appropriate educational
institutions for the ongoing education of your dhil
» Contact information may be used to enable the ddbquovide the para-educational
and administrative services usually operated byth®ol. These services include
phoning committees, participation groups, parergtimgs, fundraising, events, annual
general meetings, etc.

In some cases, when communication is over thehlielegy your consent to the use and/or
disclosure of your information will be obtained bally. In other cases such as when you
communicate through e-mail, your consent will b&aoted electronically.

When Required by Law

The type of information the school is legally regdito disclose most often relates to family
court issues, legal proceedings, court orders amdrgment tax reporting requirements.
Student information as per Form 1701 is annudkgfwith the Ministry of Education.

Only the information specifically requested is thsed and the school takes precautions to
satisfy itself that the authorities making the resfthave legitimate grounds to do so.

When Permitted by Law

The school is legally permitted to disclose somegenal information in situations such

as an investigation of illegal activities, reasondé methods to collect overdue accounts, a
medical emergency or suspicion of illegal activiteetc. Only pertinent information is
disclosed.

The school does not sell, lease or trade informadimout you to other parties.
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The School’'s Employees

In the course of daily operations, access to persaninformation is restricted to
authorized employees who have a legitimate reasoorfaccessing it. For example,
teachers will have access to personal informatiorbaut your child but not your account
with the school.

All employees of St. Patrick's Schaale required to abide by the privacy standardeigeed
under PIPA. They are also required to work witthi@ principles of ethical behavior as set
out in employment contracts and must follow alllaggble laws and regulations. Employees
are well informed about the importance of privang ¢ghey are required to sign either a code
of conduct or a confidentiality agreement that i the disclosure of any personal
information to unauthorized individuals or parti€s. reinforce their understanding and
commitment to upholding client privacy and confitiality, employees periodically receive
up-to-date literature about our privacy policyngiples and standards.

Outside Service Suppliers

At St. Patrick's Schopthe school sometimes contacts outside organizatm perform
specialized services such as printing, studensassnts, market research or data processing.
For example, the school gives its yearbook pubtisine information required to produce the
annual yearbook. Suppliers of specialized senacegjiven only the information necessary

to perform those services.

8.6.7 Restricting Sharing Information

If you choose to limit the sharing of your personainformation, please contact the school
office and submit a written letter specifying whichitems of personal information you
wish to limit, and to whom you wish these items tbe restricted. Please remember that
certain agencies, by law, have access to certairpgs of personal information.

8.6.8 How Does The School Safeguard Information ?

St. Patrick's Schoahaintains current security standards to ensuteytha personal and
financial information is protected against unauittext access, disclosure, inappropriate
alteration or misuse.

Student Files

Student files are stored in secured filing cabinétscess is restricted to only those employees
(teachers, teacher-aides, counselors, secretatteswho, by nature of their work, are

required to see them.

Electronic Security

The school manages electronic files appropriatélly passwords and security measures that
limit access by unauthorized personnel. The s¢heelurity practices are reviewed
periodically to ensure that the privacy of youmimhation is not compromised.
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Record Management

Personal information is destroyed one year aftestthool no longer needs the information or
one year after legal minimum retention requireméatge been met.

8.6.9 Accessing and Amending Information

St. Patrick's Schoolmakes decisions based on the information it hlas.sEhool makes
every effort to ensure information is accurate eowhplete.

Accessing Your Information

You may access and verify any of your personal infmation with appropriate notice so
that the office is able to supply you with the infamation you require. Most of this
information is available in the registration forms and other forms that you filled out.

Accessing Student Information

You may access and verify school records of your ttiren, with appropriate notice
during normal school hours. In situations of famiy breakdown, the school will grant
access to records of children as determined by jucial review.

Amending Your Information

To help the school keep your personal information p-to-date, the school encourages
you to request the school to amend inaccuracies amdake corrections. Where
appropriate, the school will communicate these chayes to other parties who may have
unintentionally received incorrect information from the school.

8.6.10 Questions, Concerns and Complaints

The school may add, modify or remove portions &f golicy when it is considered
appropriate to do so. You may ask for the mostregpdate of this policy at the school
office.

Questions, concerns, and complaints about privamyidentiality and information handling
of the school may be addressed to the school’a€&yi@fficer by calling the school office. If
necessary, you will be referred to use the schaolsplaint procedure and appeals policies.
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8.7 AWARDS

We believe that all children are entitled to beograzed for their unique contribution to the
school culture and community. Our inspiration &en from St. Paul's letter to the
Corinthians:

Now there are varieties of gifts, but the samei@nd there are varieties of ministries, but
the same Lord; and there are varieties of workirgg,the same God who works all things in
all. (I Corinthians: 4-6)

As children work and progress throughout the sclyeal, recognition is given in the form of
praise, certificates, stickers, etc.

At the end of the school year, special awards #exenl in Grade Seven. These are in the
form of Plaques, Book Prizes, Ribbons, and/or @eates. The awards given are not for
academic progress only. They are presented forteifimprovement, and citizenship as well.

Special Awards or trophies are presented in the fldwing categories:
Grade Seven Awards: Based on grades, achievement, effort and/or avgment in:

a) Math e) French h) Most Improved Student
b) Language Arts ) Music 1) Religious Kmedge

c) Social Studies g) Physical Education )ri€tan Living

d) Science

All students will be recognized in front of theegqrs and parents for a particular
accomplishment demonstrated that year.

In addition, students are eligible for the follogiawards:

Michael Duyvesteyn AwareAthletics Baxter TropmOutstanding Student

Father Steele Memorial AwaréReligion  Elsie McLellan Awardvorking hard,
cooperating, and volunteering time with a
positive attitude.

Class Awards: Intermediate

All students will be recognized in front of thergrs and parents for a particular
accomplishment demonstrated that year. This wilbbtlined on a certificate which is
ceremonially presented to the student by the teaathee class assembly, to which the parents
are invited.

Special Awards: Mrs. Mills’ Citizenship Award

This is given to a student, parents or group aetis/parents who have involved themselves
generously in some service to the parish, schooivic community.

47




8.8 ADMISSION POLICY

All schools must have a process for admitting stigle As part of this process the Pastor/
Archbishop’s Representative, the principal and, mpeactical, a member of the Education
Committee shall meet with each new family. Anyfidiflties arising out of the interview
process shall be referred to the Pastor/ArchbishBgpresentative for resolution.

Families shall read and sign the Statement of Cament prior to being accepted into a
school. For purposes of this policyréacticing Catholics”shall mean those individuals who
are registered in a parish and attend Sunday Magsdarly; ‘active in a parish”’shall mean
those who support the parish by using envelopes nii@imum amount specified) and
participate in the work activities required of them

ADMISSION FOR ELEMENTARY SCHOOLS
Priorities for admittance into elementary schoadislisbe:

1. Children presently enrolled in the school ifyttend their families meet the
expectations of the school.

2. Siblings of children already in the school, wldamilies are practicing
Catholics active in the parish.

Children whose families are practicing Catho#icive in the parish.

Siblings of children already in the school, wdamilies are practicing
Catholics active in other parishes.

5. Children whose families are practicing Catholasming into the parish,
who have been attending Catholic school elsewhere.

Children whose families are practicing Cathoéctve in other parishes.

Children whose families are either not practic®atholics or not active in
their parishes.

8. Non-Catholics. Enroliment of more than 15% i@atholics in any grade
requires the approval of the Board of Directoi®nce accepted into the
school, non-Catholics need meet only the critegipected of other
students to be re-admitted in subsequent yealding of non-Catholics

cannot be given priority over Catholics.
CISVA POLICY JULY 5/95

» Parents are aware that re-admission of their atil@dhildren to St. Patrick’s School is
dependent on all financial matters from the presigear being attended to before re-
registration. A Registration fee is charged each year. The mamd this fee is to help
cover the costs of operating the school during shexmer months. Costs include

secretarial, janitorial, hydro, phone, cleaningha&f school etc.
Passed: June 1995
Revised: June 2001
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8.9 PARENT PARTICIPATION OBLIGATION

We the parents understand that it is our choigeattcipate in the school parent participation
program or pay the non-participation rate of $10@6r month. Should a parent wish to have
a non-school parent (or another school parent)aceplthem in fulfilling their parent
participation obligation on an ongoing basis, appfonust be obtained in writing from the
Parish Education Committee. Such approval is stiltigereview and may be revoked if the

replacement proves to be unsuitable.
Passed: 06/95
Revised, 2001
Revised: 05/2002

St. Patrick's values and encourages volunteerishisatlependent on the generosity of parents
and the broader community to support the schodi wieir talents and time. From time to
time some regular school tasks will be made inteep@aparticipation jobs and will count
towards participation hours. This decision is matiéhe discretion of the Parish Education

Committee.
05/2004

8.10 PARENT PARTICIPATION CHEQUE CASHING POLICY

St. Patrick's School Parent Participation programandatory.
Theobligations of the Parent Participation program are:

- to arrive on time and sign in as per schedule

- to find a suitable replacement

- and to inform the captain/office of replacement por to date/time

8.10.1Suitable Replacement
a) Short-term: every effort must be made to meet your obligatidnparent who cannot
meet a specific obligation must arrange mutual argke with anotheschool parent
who does the same job (or is familiar with the jélon an alternate day. All parents
must ensure they have the phone numbers of pavdmisdo like jobs in cases of
unexpected short-term absence. If you do not flawenumbers, please ask the person
you report to. ie: Bingo captain or the office.

Family members who may be substituting for thenary parent during the school year,
need to 1) be identified in writing on the PareattRipation form at the beginning of
the year, 2) be approved by the board, 3) be @tedtto the role. Such approval is

subject to review and may be revoked if the reptesn®@ proves to be unsuitable.
Revised Jan/02

b) Ongoing replacement Should a parent wish to have a non-school pgmnanother
school parent) replace them in fulfilling their Par Participation, on an ongoing basis,
approval must be requested in writing, by the parénom the Parish Education
Committee. Such approval is subject to review auay be revoked if the replacement
proves to be unsuitableoe/os

If a long-term illness is preventing Parent Pgvaton, the parent should discuss
options with the parish priest. If it is determdnihat a parent cannot take part in their
obligation, it will be discussed at the board leaad options explored and a decision
made. June/o1
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8.10.2Makeup for missed participation
A suitable replacement must be found for all pgtion activities and make-up time is
not an option. The only exception to this is one &fral participation jobs where there
IS no one to trade with. Jan/02

8.10.3 Missed Parent Participation without suitable repla@ment
Office/Captain must inform the Parent Participatmpordinator and include reason if
known. A missed obligation without suitable regaent will result in one of the
undated Parent Participation cheques being casitkd &tter of explanation being sent
to the parent for their banking records.

A second missed assignment results in another cheque bmasped and a letter
informing the parent for their banking recordswasdl as reminding them that if a 3rd
assignment is missed without suitable replacentstt they will be raised to the non-
participation rate. Jan/02

8.10.4Late arrivals for Parent Participation
A manager/supervisor has the responsibility obrepg parents that are late for their
parent participation. If a parent is repeatedtg loree times within a school year, a
cheque will be cashed as it will be considered ssed parent participation.

A letter will be sent after the second late pagarticipation, notifying the parent that a
cheque will be cashed if the parent is repeatedéy/a third time. June/03

8.10.5Non-participating status/rate
Parents who miss 3 assignments without findingable replacements (in one school
year) will be removed from the role for the remanaf the year and their Parent
Participation cheques will be cashed monthly f& temainder of the school year. In
June, the family has the option to begin July tyrmeng to the Parent Participation
program or continue to pay the non-participatiae.ra Jan/02

8.10.6Appeal Process
All missed obligations will result in a cheque mgicashed regardless of the reason.
Appeals will only be considered in_exceptional emstancesor if the basis of the
information is incorrect.

A parent wishing to appeal a cheque being cashdtieochange to non-participation
rate, must appeal in writing to the board withindzys of receiving their letter.

The appeal letter must include: Parent's nametiggaation role, dates of missed
obligation, reasons for missed and reason(s) naldaireplacement was found.

The board will review the appeal and respond ining with their decision. Jan/02

8.10.7Switching Parent Participation activities
Efforts are made to accommodate requests submvitbd/our registration package, but
not all requests can be met. Please note thagéqueests for changes will be considered
after Sept. 30th of each year except in exceptiomalmstances, which will be taken to
the board for approval. Jan/02

8.10.8Parent Participation Roles
Parent Participation roles will be reviewed anhuial relation to needs identified by the
board. The review will include feedback from pagants, review of role descriptions
and clarification of need for the role.

Passed: June 10, 1996 / Revis€84
Revised: May, 2002 / Rests Feb/02
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8.10.9Consumption of Alcohol

During fulfillment of your Parent Participation des, thereshall be no consumption of
alcohol or other intoxicants Anyone found to be in violation of this expeiatwill

be dismissed for the day/evening and one of yoGO$ID Parent Participation cheques
will be cashed. Furthermore, anyone arriving atrtRarent Participation activity in an
intoxicated state will also be dismissed for thg/e@ening and one of your $100.00
Parent Participation cheques will be cashed. Upersecond occurrence of a violation,
you will be removed from the parent participatiorogram for the remainder of the
school year and raised to the non-participatioe r@bur $100.00 cheques will be
cashed on a monthly basis).

Note that removal from the Parent ParticipationgPam will occur after thesecond
violation of this requirement, unlike other violatis currently identified in Section 8.11
of the school's policy manual where removal oceatdisr the third occurrence. This is a
more serious problem and must be dealt with acoghgi Passed 05/22/07Revised: 09/08

8.11 POLICY ON DELINQUENT FEES

» Delinquent fees should be investigated as thew aris

* Delinquent fees must be paid in full or other agements made before re-enrolment for
the next school year is accepted.

» Service Charge of $20.00 will be assessed on e&thdkeque.

+ After 2nd NSF cheque, cash or certified cheque lvalrequired for all payments.
Passed: 1979 Revised: 2006

8.11.1 Policy on Exempt Tuition Fees

 Families not able to pay their school tuition fease required to make
arrangements with their Parish Priest. The parigbsp with the help of a
committee, if necessary, will decide if there iggitimate reason.

* At the time of interviews with the parish priestyyahardship concerning school
fees will be discussed. Families who become exdngph school fees will be
notified by letter. It should be noted, that ifadit possible, payment of even partial
school tuition fees is beneficial to the school awmity and to the family.

» A letter addressed to the “Parish Priest” mustdrg by the exempt family within
14 days as a response to the exemption letter.

* Exempt tuition fees will be reviewed at registratiime and again 6 months later
to assess whether the family circumstances havegedaand if exemption will
continue, or if the family is able to pay some lbo&the tuition fee.

* Families who are exempt from school tuition fea®, @esponsible for the other
fees related to the school year. This includesidurtot limited to: registration,
activity fees, student supplies and if applicabletddor Education. These fees
shall be paid at the appropriate time or if needad be spread out over the 10
month school year by post dated cheques. Whesdghmot possible, the family
must contact the Parish Priest to make other agrapgts.

» Families who are exempt from school tuition fees, ill required to work in the
Parent Participation Program. Any exemption to ddicy will be made by the
Education Committee on a case by case basis.

If necessary, there will be a committee in charfex@mpt/delinquent accounts
working closely with the Parish Priest on a ye&dgis. passed 2006
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9.0

PARISH EDUCATION COMMITTEE
DUTIES & RESPONSIBILITIES

PARISH EDUCATION COMMITTEE MEETINGS

Meetings will be open, except for in-camera sessiofhere will be a minimum of twelve
(12) meetings a year. The first meeting afterdleetions must be held within thirty (30) days
of the date of the election. Requests by non mesrioespeak at meetings must be in writing
and received seven (7) days in advance. CISVA Policy & Procedures Manual

CHAIRPERSON - DUTIES

The Chairperson is required to chair all meetingthe Parish Education Committee and to
maintain appropriate conduct of all members ofRtE.C. at their meetings. The Chairperson
is only required to vote in the event of a tie amiher vote is required to break the tie.

Responsibilities of the Chairperson:

1.
2.

To chair all meetings

To meet with Parish Priest and Principal oregular basis to ensure the day-to-day
operation of the school.

. To meet with Pastor and Treasurer on a regudeisbfor appropriate financial
direction.
. To establish and coordinate all other committeasare established by the P.E.C.

5. To attend meetings set up by the C.I.S.V.A. wiegpuired.

Passed: 1989/ Revised:: 1999/June 2001

SECRETARY - DUTIES

1.
2.

Attend monthly meetings held on the 4th Tuesifasach month.

Record the proceedings of each Board MeetingNWIES". When typed, make
copies for each board member and make sure eachber has a copy by next
board meeting. Ensure prior month's minuteseaid at meetings and accepted, with
or without any changes. When the minutes are apgrthey are to be posted on the
Parent Information Board.

Record proceedings at In-Camera meetings --typegke 7 copies, distribute them to
each member at the start of each In-Camera medtitgy these minutes are passed,
collect all copies. Only one copy is to remaintha Education Committee file, the rest
are destroyed.

. Assist Chairman where necessary. Maintain ancar or diary to record dates on

which board is to take action and when possitfy board in advance.
Maintain Education Committee Record Files:

a) Minute's File - this holds General Meeting Mms: In-Camera Minutes, Agenda,
School Report, Budget and other Board member'srdeantation.

b) Correspondence File - holding correspondeetterk received by board members
including Executive, C.S.B. and F.I.S.A. Newsledt

Arrange for flowers/qgifts for special occasioms behalf of the school board when

necessary.
Passed: 1999/ Revised: June, 2001
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VICE-CHAIRPERSON - DUTIES

The Vice-chairperson has the following functions:

1.
2.
3.

To be acting chairperson during the Chairpessainsence.
To be the Society delegate if the local commaittecides.

To carry on any other duties as assigned biP#nsh Education Committee.

TREASURER - DUTIES

The Treasurer of the Parish Education Committekunilertake the following
responsibilities:

ONoGaRrWDNE

Prepare a proposed budget in consultation WweHPastor, Chairperson and Principal.
Submit the budget to the Pastor and Educationrfiittee for the approval.

Monitor all expenditures and receipts with reigaio the budget.

Provide monthly printed financial reports to twenmittee as per policy manual.
Monitor all school accounts.

Oversee the collection of tuition.

Oversee the collection of overdue accounts &fstrconsulting with the Pastor.
Respond to the executive committee's requestrdag budget information as per
policy manual.

Monitor to ensure C.1.S.V.A. financial policiage followed.
Passed: 1989
Revised: 1999/June 2001

POLICIES AND PROCEDURES - DUTIES

Responsible to the Parish Education CommitteeHerarganizing and recording of policies
and procedures:

1.

a bk Db

To assist in the researching, developing anttinigaof policies for Parish Education
Committee approval.

To maintain records for the distribution of thelicy and Procedures Manuals.
To update the ten Policies and Procedures Manual
To ensure that each policy has the date of gadsarecords.

Manuals to be turned in for updating at the Meeting. Manuals will be returned to

Committee members at the June meeting.
Passed: 1989
Revised: 1999/June 2001

PARENT PARTICIPATION - DUTIES

1.

Meet with Bingo Manager, Principal, LibrariamdaHead of Maintenance to organize
lists of participating families by May for up-congiryear. (Participation Forms from
school secretary.)

Keep an attendance record. Bingo participasign-in sheets can be picked up the
night of Bingo or have Captains leave in Schooketacy's office to be picked up
every Thursday.

Collect sign-in sheet for Library, Yard Supemisand School Cleaning, from school
office.

Check with Maintenance coordinator for attendgande/she should be keeping a
record of attendance.
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10.
11.
12.

Submit names of those who have not fulfilledursgf participation time to School
Bookkeeper by the 4th of each month, so that drleeoundated $100.00 cheques can
be cashed.

If problems arise with certain families, keegiose contact with the Pastor, as he may
be aware of certain circumstances or will be ablcontact these people to discuss the
problem.

If Pastor has no need to contact certain proldi@milies, the Parent Participation
Coordinator may have to speak personally to thegmanding the problem.

Keep line of communication open from all aredparticipation as well as School
Principal, Secretary and Pastor.

On occasion, old forms, (policies), may havédorevised for Parent Participation or
make suggestions regarding same and take to theaEdn Committee for approval.
Submit monthly reports to Education Committemanthly meeting.

Attend Education Committee meetings on 4th dag®f each month.

Always be open to special requests for charfigeas of participation from school

families and be a liaison between school famdgies area heads if need be.
updated: 1999 / revised: 0BDO1 / revised: 09/2004

FUND RAISING REPRESENTATIVE - DUTIES

1.
2.

Attend Fund Raising Committee meetings as 1sacgs

Attend monthly Parish Education Committee nmggtion the 4th Tuesday of each
month and report Fund Raising Groups actwjtimth upcoming and current.

3. Keep up to date with the Fund Raising Grougklzances.

4. Liaise with school Fund Raising groups, PaEdcation Committee and Principal.

5. Make sure that Fund Raising activities do narlap Parish activities.

Rad: 1983 Revised: 1999 / Revised: 06/ 2001

MAINTENANCE REP

Job Description - Education Committee Maintenanbgties

1. Attend Monthly meeting on thd Zuesday of each month.

no

N o g bk~ w

Present a written report on the activities of tlmaintenance program at each
Education Committee meeting.

Maintain an inventory of required repairs argintenance.

Schedule activities for the Parent ParticipaMaintenance program.
Maintain a record of attendance for the Parientise Maintenance program.
Notify Parent Participation Coordinator of parattendance.

Obtain and facilitate externally contracted menance and repair.
Approved 1999
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SOCIETY REPRESENTATIVE

The Society Representative on the Education Coreenitt the direct link to the Society of the

Catholic Independent Schools of Vancouver Archdiece Therefore, the Chairperson or
Vice-chairperson is in the best position to bertesentative to the Society. Under special
circumstances the Parish Education Committee maygrasa member other than the

Chairperson or Vice-chairperson to the Society.

The Society Representative has the following furmsi

a M wDdh e

To stand for election to the Society at the AGM
To attend all Society meetings.

To report on all Society meetings.

To attend all Society liaison meetings.

To be the liaison between the Parish Educati@mm@ittee and the Executive
Committee and to report as appropriate.

To attend with representatives of the zone dehfoo Question/Answer on
information, as appropriate.

ST. LUKE'S PARISH LIAISON

St. Patrick’s PEC consists of 7 members from Stid¢kés Parish

St. Patrick’s School belongs to St. Patrick’s Haris

St. Patrick’s Parish has the responsibility of adstering all temporal goods.

All PEC members have a specific responsibility ewid.

St. Luke’s Liaison was established to ensure thdtiike’s Parish would have a
greater understanding and knowledge of St. PasiSkhool operations.

St. Luke’s Liaison is invited to attend PEC Meesirance every quarter and placed on
the Agenda for any questions and/or concerns nglati St. Luke’s Parish and/or
school families.

St. Luke’s Liaison does not have the right to adslfgersonal issues or concerns at this
time.

St. Luke’s Liaison does not take part in any diseus and does not have any voting
power. Their role is strictly as an observer.

St. Luke’s Liaison is responsible to report dirg¢tl St. Luke’s Pastor.

Any concern that the St. Luke’s Pastor may haveilshioe made directly to St.

Patrick’s Pastor or the Chairperson of St. Patsi¢karish Education Committee.
Approved: 10/2005
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