
Christ is the center of all our endeavors. 

Our aim is to provide an atmosphere where the 

education of the whole person is promoted.   

In the educational process, we encourage 

Good character 

Academic achievement 

Citizenship 

2018/2019 

 

 

 

 

 

22589 – 121 Avenue  

Maple Ridge, BC   V2X 3T5 

Phone: 604-467-1571 

Fax: 604-467-2686 

E-mail:  school@stpatsschool.org 

Web Site:  www.stpatsschool.org 
 

parent handbook 
POLICIES AND PROCEDURES 

 

mailto:school@stpatsschool.org
http://www.stpatsschool.org/




pg. i 

Policies & Procedures 

TABLE OF CONTENTS 
CISVA MISSION STATEMENT .......................................................................................................................................... 1 
STAFF .............................................................................................................................................................................. 3 
GENERAL ROUTINES, EXPECTATIONS AND REGULATIONS ........................................................................................ 4 
SCHOOL HOURS: ............................................................................................................................................................ 4 
ATTENDANCE .................................................................................................................................................................. 4 
TARDINESS ..................................................................................................................................................................... 4 
VISITOR PASSES ............................................................................................................................................................. 4 
BIRTHDAY PARTY INVITATIONS .................................................................................................................................... 5 
SUPERVISION .................................................................................................................................................................. 4 
STATEMENT OF SCHOOL OBJECTIVES .......................................................................................................................... 5 
PARENT / GUARDIAN STATEMENT OF COMMITMENT ................................................................................................ 7 
SCHOOL SAFETY ............................................................................................................................................................. 9 
MORNING DROP-OFF ..................................................................................................................................................... 9 
AFTERNOON PICK-UP ..................................................................................................................................................... 9 
SCHOOL SECURITY ....................................................................................................................................................... 10 
PETS ON PROPERTY ..................................................................................................................................................... 10 
PERSONAL ELECTRONIC DEVICES (PED’S) ................................................................................................................. 10 
FIRE, EARTHQUAKE AND LOCK-DOWN DRILLS .......................................................................................................... 10 
EMERGENCY PREPAREDNESS ..................................................................................................................................... 10 
FIELD TRIPS .................................................................................................................................................................... 11 
VOLUNTEER CRIMINAL RECORDS CHECK ................................................................................................................... 12 
INCLEMENT WEATHER CONDITIONS ........................................................................................................................... 12 
ILLNESS AND INJURY NOTIFICATION .......................................................................................................................... 12 
MANAGING STUDENTS WITH FOOD ALLERGIES......................................................................................................... 13 
FAMILY'S RESPONSIBILITY ........................................................................................................................................... 13 
RESPONSIBILITIES OF THE SCHOOL PRINCIPAL ......................................................................................................... 13 
RESPONSIBILITIES OF THE CLASSROOM TEACHER ................................................................................................... 14 
STUDENT'S RESPONSIBILITY ....................................................................................................................................... 14 
RESPONSIBILITIES OF ALL PARENTS ........................................................................................................................... 15 
RESPONSIBILITIES OF ALL STUDENTS ......................................................................................................................... 15 
CURRICULUM ................................................................................................................................................................ 16 
EXTRA CURRICULAR ..................................................................................................................................................... 17 
ST. PATRICK’S SCHOOL DISCIPLINE POLICY ............................................................................................................... 18 
MINOR INCIDENTS ....................................................................................................................................................... 18 
MAJOR INCIDENTS ....................................................................................................................................................... 19 
POLICY ON DEALING WITH SUSPENSIONS AND EXPULSIONS ................................................................................. 20 
POLICY ON COMPLAINTS.............................................................................................................................................. 21 
SCHOOL DRESS CODE:  KINDERGARTEN TO GRADE SEVEN ...................................................................................... 23 
HOME COMMUNICATION ............................................................................................................................................ 26 
VOLUNTEERS ................................................................................................................................................................ 27 
FUNDRAISING ............................................................................................................................................................... 28 
PERSONAL INFORMATION PRIVACY POLICY ............................................................................................................. 29 
PARENTS AND STUDENTS ........................................................................................................................................... 29 
ADMISSION POLICY ..................................................................................................................................................... 32 
POLICY AND PROCEDURES FOR OVERDUE ACCOUNTS ............................................................................................ 33 
PARENT PARTICIPATION OBLIGATION ....................................................................................................................... 34 
RESPONDING TO STUDENT ABUSE/ NEGLECT ........................................................................................................... 36 
 

 

To View All CISVA Policies, please visit:  www.cisva.bc.ca 
 

 

 

 

file:///C:/Users/Karen/Documents/PEC%20-%20St.%20Pat's,%20St.%20Luke's/new%20parent%20handbook%20DRAFT%20(2).docx%23_Toc395548999
file:///C:/Users/Karen/Documents/PEC%20-%20St.%20Pat's,%20St.%20Luke's/new%20parent%20handbook%20DRAFT%20(2).docx%23_Toc395549007




pg. 1 

Policies & Procedures 

 

 
 

   
 
 

 
 
 
 
 

  

CISVA MISSION STATEMENT 
The Catholic School shares in the 
mission of the Church to proclaim 
and build the Kingdom of God. 

 
The Catholic School as a faith 

community is committed to the 
excellence in Catholicity and in all 

areas that promote the 
development of the whole child to 

his or her full potential. 
 

The Catholic School strives to 
develop Christian leaders, 
responsible citizens and  

life-long learners. 
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GENERAL ROUTINES, EXPECTATIONS AND REGULATIONS 
 

SCHOOL HOURS: 
 

 

 

 
ATTENDANCE 
 

Parents are asked to complete an online absentee form, phone the school (604-467-1571) or 
email (school@stpatsschool.org) before 8:45am if their child(ren) will not be attending 
school. Please give the reason for the absence in your telephone or email message.  

Please be reminded that notes are needed for every absence with an explanation for 
audit purposes.  

 

TARDINESS 
 

We understand that there will be situations beyond a parent’s control that will result in 
child(ren) being late to school. However, if it becomes a regular problem, parents will be 
issued a notice by the classroom teacher reminding them of the importance of being on time. 
Should the problem persist, the Principal will contact the parents to discuss the matter and 
come up with a resolution.  
 

VISITOR PASSES 
 

All visitors to the school are required to sign in at the school office and receive a visitor’s pass.  
 

First Bell 8:40 a.m. 

Second Bell 8:45 a.m. 

Recess 10:15 a.m. - 10:30  a.m. 

Lunch 12:00 noon - 12:40  p.m. 

Dismissal 2:55 p.m. 

Please note:  
WEDNESDAY Dismissal is 2:00 p.m. 
 

SUPERVISION 
 

Students are supervised from 8:25am to 8:40am, and after school from 2:55- 3:20pm 
(2:15pm on Wednesdays). Any students not picked up 25 minutes after the bell will be 
placed in after school activity club and parents charged. The school does not take 
responsibility for students who are dropped off to school prior to morning supervision. 
Students are supervised at all times during the school day, with one staff member 
before school, two staff members every first recess, one staff member and four parents 
during lunch recess and one staff member on crosswalk and classroom teachers with 
their classes after school.  Any siblings staying for after school activities must be 
supervised.  



pg. 5 

Policies & Procedures 

BIRTHDAY PARTY INVITATIONS 
 

Please use consideration for others when distributing birthday party invitations. It is often not 
possible to invite everyone in the class, therefore we ask that you mail the invitations or 
distribute them yourself to the parents of 
the children that are invited. Please do not 
send invitations to school for your child to 
distribute, unless every child is receiving 
one. 
 

 
            STATEMENT OF SCHOOL 

OBJECTIVES 
  
 
 
 
 

 Strong Catholic schools are a ministry of the Catholic Church and strengthen all other 
programs of evangelization, service, catechesis, and sanctification. 

 Catholic schools are to be communities of faith in which the Christian message, the 
experience of community, worship, and concern for social justice are proclaimed, 
practiced, and integrated into the total experience of students, their parents, and 
staff. 

 The Church calls parents, as the first educators of their children in knowledge and 
faith, to partnership in the mission of Catholic education by taking responsibility for 
their own life-long learning and supporting the educational opportunities offered for 
their children. 

 Catholic schools are committed to integrating Catholic faith and culture as they help 
students develop into mature Christian persons whose lives are modeled on Christ and 
His Gospel, enabling students to hear, live, and proclaim the good news of the Gospel. 

 Catholic schools aspire to excellence in all educational programs in order to meet the 
needs of the whole child. 

 Catholic education encourages service learning with service projects that are acts of 
kindness and charity as well as education for global awareness and justice issues. 

 The Catholic educator - teacher, administrator, pastor- is preeminent in creating the 
unique climate in which a Catholic philosophy and purpose can be realized. 

 The entire Catholic community, especially the parish family, shares responsibility for 
providing the learning environment, the resources, the leadership and the community 

We believe that each Catholic school, as part of a 
larger believing community, has the mission to 

proclaim the Gospel of Jesus Christ through 
excellence in educational programs and service to 

the Catholic community in particular and in society in 
general. The foundation of Catholic belief and 
practice is taught while developing a sense of 

community, an atmosphere for worship, and a 
concern for social justice. These themes permeate all 

aspects of the school organization and curriculum 
which meet the religious, academic, personal, and 

social needs of children. 
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of faith that supports the educational mission of the Church. 

 Catholic schools admit students because we are Catholic. Non-Catholic families who 
desire an educational experience founded on the Catholic philosophy of education are 
welcome in the school community.  
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“Motivated by a Christ-centered vision of humanity and human history, 

our school promotes the formation of the whole person.  Such formation 

embraces not only intellectual, but also physical, emotional, moral and 

spiritual dimensions of human growth.  Intellect, emotions, creative 

ability and cultural heritage have a place in the life of the school.  Human 

knowledge and skills are recognized as precious in themselves, but find 

their deepest meaning in God's plan for creation." 

 

From:  PHILOSOPHY OF EDUCATION FOR CATHOLIC SCHOOLS IN 

THE PROVINCE OF B. C. by Catholic Bishops of B.C 

 

PARENT / GUARDIAN STATEMENT OF COMMITMENT 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

artners (home, school, parish) in Catholic Education must work together to provide 
an environment where faith and learning go hand in hand leading the young people 
to be the best they can be.  The following statements support the goals and 

philosophy of our Catholic school and need to be accepted and supported by all members 
of the community.  Read them carefully.  They ask you to make a commitment to the 
values and ideals of our school community.  If you have any questions or concerns 
regarding this commitment form, please bring them to the Principal, Pastor or the 
Chairperson of the Education Committee who will gladly discuss them with you.  By 
returning the signed statement with your completed application, you accept the 
responsibility of this commitment. 
 
 

1) Parents and Guardians agree that they and their families will exhibit conduct 
consistent with Catholic denominational standards.  The determination of whether 
any conduct contravenes these standards is the right of the Board of Directors of 
the Catholic Independent Schools of Vancouver Archdiocese. 

(a) Parent/Guardians are expected to support the Religious Education Program and 
participate in it as required, ie: Grade 7 students will participate in Sunday Mass 
and write a journal as part of the Grade 7 Confirmation Program.   All students 
will participate in school Masses. 

2) All students are required to participate in our religious education curricular and co-
curricular programs including liturgical celebrations, retreats, prayer, etc. 

3) Parents/Guardians are expected to support the Religious Education Program and 
participate in it as required.  

  

P 
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4) Regular school attendance, punctuality and full participation in all aspects of the 
academic program of the school are required of every student.  Each student is 
expected to strive toward the development of his/her full academic potential. 

5) Each family is expected to support and participate in the fundraising activities of 
the Parish/School.   This means each family shares in the responsibility of educating 
our Catholic children. 
 

6) Each student is expected to know and follow school policies on behaviour. 

7) Parents/Guardians are expected to know and support school policy and 
procedures. 

8) Parents/Guardians are expected to attend the curriculum evening in September, all 
sacramental meetings (gr. 2, 7), as well as the parent support meetings (gr. 4-7). 
These meetings are an important part of the parents’ role in supporting the 
education and faith development of their children.  

9) Parents/Guardians agree to accept the responsibility for the cost of tuition, supplies 
and other school activities. 

10) Parents/ Guardians are expected to adhere to and support the school’s uniform 
policy. 

11) If any of these conditions are not met the school reserves the right to refuse 
admission, or remove the student from the school. 

 
 

TOBACCO/ VAPOUR PRODUCTS 
 

As per “Tobacco and Vapour Products Control Act”, tobacco and vapour products are 
prohibited on school property at all times.   
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SCHOOL SAFETY 
 

MORNING DROP-OFF  
 

1) In the morning, parents are welcome to drop students off in the designated “drop-

off” area.  

2) The drop-off area is only meant as an area to stop the vehicle in order to let the 

children out. The driver should never get out of the car, as this holds up the process.   

3) When pulling up at the drop-off area, drive as far ahead as possible to allow the cars 

behind to pull up as well.  

4) Never let your child out of the vehicle before you have reached the designated drop-

off area. Dropping off before this area causes frustration and slows traffic, but most 

importantly it is a safety concern.  

5) A parent supervisor will be present to make sure the drop-off area rules are followed. 

Following their directions will create a safer and quicker drop-off area.  

 

AFTERNOON PICK-UP 
 

1) Please follow the same procedures as in the morning. Parents who wish to leave the 

car to come and pick up their children must park in the parish parking lot. Parking in 

front of the parish center is not permitted.  

2) Students are not allowed to leave the school grounds without the schools’ permission. 

If you have made alternate arrangements with your child(ren) for pick up, kindly 

inform the school. 

3) Please ensure that if someone else is picking up your child(ren), you let the office 

know ahead of time, and ensure that you have explained the procedures to them.  

 

  



pg. 10 

Policies & Procedures 

Please inform the 
people on your 

Emergency Form of our 
standards.  It is essential 
that we all cooperate in 
ensuring the safety of 

our children in the event 
of an emergency. 

SCHOOL SECURITY 
 
All doors to the school are locked all day long. To gain access to the school, please ring the 
bell at the entrance to the main school building. Anyone coming during the school day must 
check in at the office.  
 

PETS ON PROPERTY 
 
Pets are not permitted on school property, unless the school has given permission. Service 
animals are permitted as necessary. 
 

PERSONAL ELECTRONIC DEVICES (PED’S) 

Students are not permitted to bring electronic gaming, photography, or phone devices for 
use at school. If such a device is brought to school for emergency communication or after 
school use it must remain in the student’s schoolbag in the “off” position. Any electronic 
devices used without permission during school hours will be confiscated and will only be 
returned to the child’s parents.  

FIRE, EARTHQUAKE AND LOCK-DOWN DRILLS 

St. Patrick’s School follows fire drill procedures as required by the Maple Ridge Fire 
Department. Fire Drills are held six times in each school year. Expectations for these drills are 
given to all teachers and substitute teachers and are posted in the classrooms. Three 
Earthquake Drills and two lock-down drills are also scheduled each year. 

EMERGENCY PREPAREDNESS 

St. Patrick’s School staff and our Parent Education Committee 
have developed a detailed response plan to help assure the 
safety and well- being of your children in the event of an 
earthquake or other emergency. This plan includes training of 
staff and students in "duck and cover" and school "evacuation" 
procedures, hazard reduction and storage of supplies for first aid, 
search and rescue and long-term care.  

In the event of an earthquake or other emergency requiring the closure 
of the school, the following procedures will be followed:  

1) No student will be dismissed from the school unless a parent, friend, relative or 
guardian designated by a parent comes and signs for him/her. 
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2) No student will be allowed to leave with another person, even a relative or babysitter, 
unless we have written permission to that effect or that particular person is listed on 
the student's Emergency form. These forms are kept in binders that will be carried out 
of the building when we evacuate. Each student will have this information on a name 
tag that they will have on them. To facilitate pick-up, your child will be assigned a colour 
based on alphabetical order of last name. 

3) All parents or designated guardians who come for students must have them signed out 
at the office or at the alternative Student Release Station. If the school building is 
considered unsafe, we will create a Release Station. Signs will be posted if either of 
these alternative locations is being used.  

We are prepared to care for children in the event of a critical situation, or if parents are not 
able to reach the school.  Unclaimed children will be kept at the school for up to 24 to 48 
hours.  Subsequent arrangements will be posted at the school.  In the case of a major 
earthquake or disaster, please:  

 If you are able to offer assistance, come to the school and report to the principal.  

 Do not call the school; phone lines must be open for emergency calls. We will call you if 

your child or spouse has been injured. We will not be able to call for emergency help or 

to advise you if the lines are busy with incoming calls.  

 Park away from the school; the school access route and street entrance must remain 

clear for emergency vehicles. Signs will be posted.  

 Go to the Student Release Station (office or designated area) to pick up your child or 

any other child for whom you are assuming responsibility (parental permission 

required).  

 All adults taking a child from the school grounds will be required to sign the release 

form.  

 

FIELD TRIPS 

Fieldtrips and in-school presentations related to curriculum 
studies are seen as an integral component of a quality 

education. We rely upon the generosity of parent drivers for 
many of our field trips and we rent a bus when appropriate. Our 
general guideline for student field trip supervision is one adult 
supervisor for every 5 students.  

Please be sure to return signed fieldtrip consent forms or your child will not be able to 
participate in a fieldtrip. No student will miss out on field trip opportunities for financial 
reasons, so please let the teacher or principal know if your family cannot cover a field trip fee 
and arrangements will be made to cover the cost.  Parent Drivers must make sure that they 
have filled out a Parent Driver Authorization form as well as an ICBC Driver’s abstract dating 
back 10 years.  
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The Society of the Catholic Independent Schools has provided an Excess Third Party Liability 
policy to cover privately owned vehicles. This policy with I.C.B.C. gives protection to each 
teacher, parent, or other volunteer (or their spouse) while driving their own vehicle in the 
course of a school activity and with the authority or approval of the school board. Coverage 
of $10,000,000.00 is in excess of the limit specified on the Owner’s Certificate of Insurance.  

Parent supervisors must be able to give their full and undivided attention to the children 
under their care. For this reason, we ask that parents coming along as supervisors not bring 
their other children. All pertinent care plans and medicines will be present on the classroom 
teacher.   

VOLUNTEER CRIMINAL RECORDS CHECK 

All volunteers who have the opportunity to be alone with children are required to have 
Criminal Records Check (CRC) completed. Getting a CRC is free, and simply requires that you 
go online and enter our unique school access code. Once you have entered your information, 
the school will receive the CRC via email. This information will be given out in the first week of 
school.  

INCLEMENT WEATHER CONDITIONS 

The school website is your first and best source for the latest school information. We will 
attempt to make sure that closures are posted by 7:00am. You can also turn your radio to 
CKNW (98 on AM dial) to listen for news regarding school closures. Subscribe to the school’s 
Facebook page or follow us on Twitter to get instant updates on school news. We have also 
signed up with REMIND app that will send out an automatic message for school cancellations. 
Please note that you need to sign up to be added to the remind app. Contact the school office 
for information . 

ILLNESS AND INJURY NOTIFICATION 
 
In the case where a child is sick, injured or similar circumstances, school staff will call the 
primary contact numbers on the registration card.  If the Parents or guardians cannot be 
reached, staff will call the alternate emergency contacts as listed on the registration card.        
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SCHOOL GUIDELINES FOR 
 MANAGING STUDENTS WITH FOOD ALLERGIES 

 

Food allergies can be life threatening.  The risk of accidental exposure to foods can be 
reduced in the school setting if schools work with students, and parents, to minimize risks 
and provide a safe educational environment for food-allergic students.  

 

FAMILY'S RESPONSIBILITY  
 Notify the school of the child's allergies.  
 Provide emergency contact information. 
 Provide the school with physician's instructions for administering medication and 

work with the Public Health Nurse to develop an individualized care plan.  Include a 
photo of the child on written form.  

 Provide properly labeled medications and replace medications after use or upon 
expiration.  Provide the school with up-to-date injection kits, and keep them current.  

 Provide support to school and teachers as requested. 
 Be willing to provide safe foods for special occasions. 
 Educate the child in the self-management of their food allergy 

including:  
 Awareness/ identification of safe and unsafe foods  
 strategies for avoiding exposure to unsafe foods  
 symptoms of allergic reactions  
 how and when to tell an adult they may be having an       

allergy-related problem  
 how to read food labels (age appropriate)  

 Review policies/procedures with the school staff and the child (if age 
appropriate) after a reaction has occurred.  

 Pay costs of emergency ambulance transportation after an attack (if necessary). 
 

RESPONSIBILITIES OF THE SCHOOL PRINCIPAL 
 Work as closely as possible with the parents of an anaphylactic child. 
 Ensure that the parents have completed all the necessary forms. 
 Ensure that the Individual Care Plan is on file. 
 Notify the school community of the anaphylactic child, the allergens and the 

treatment. 
 Post allergy-alert forms in the staffroom/ office area. 
 Maintain up-to-date emergency contacts and telephone numbers. 
 Ensure that all staff and volunteers have received instruction with the auto-injector. 
 Ensure that all substitute teachers are informed of the presence of an anaphylactic 

child, and have been adequately trained to deal with an emergency. 
 Arrange for annual in-service. 
 Develop an emergency protocol with parents and the Public Health Nurse for each 

anaphylactic child. 
 Store auto-injectors in easily accessible locations. 
 Establish safe procedures for field trips and extra-curricular activities. 
 Develop a school policy (or implement the board policy) for reducing risk in 

classrooms and common areas. 
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RESPONSIBILITIES OF THE CLASSROOM TEACHER 
 Inform all parents that a child with life-threatening allergies is attending the school 

and ask for their support. 
 Review the health records submitted by parents and physicians.  
 Include food-allergic students in school activities.  Students should not be excluded 

from school activities solely based on their food allergy.  
 Practice the Food Allergy Action Plans before an allergic reaction occurs to ensure the 

efficiency/effectiveness of the plans.  
 Coordinate with the Public Health Nurse to be sure medications are appropriately 

stored, and be sure that an emergency kit is available that contains epinephrine or 
other medication.  Ensure medications are kept in an easily accessible secure location 
central to designated school personnel, not in locked cupboards or drawers.  

 Review policies/prevention plan with parents/guardians and student (age appropriate) 
after a reaction has occurred.  

 Keep Individual Care Plan in a prominent classroom location and in the substitute 
teacher file.  

 Discuss anaphylaxis with the class, in age-appropriate terms. 
 Encourage students not to share lunches or trade snacks. 
 Choose allergy-free foods for classroom events. 
 Establish procedures to ensure that the anaphylactic child eats only what he/she 

brings from home. 
 Reinforce hand-washing before and after eating. 
 Facilitate communication with other parents. 
 Follow the school policies for reducing risk in classroom and common areas. 
 Leave information in an organized, prominent and accessible format for substitute 

teachers. 
 Ensure that auto-injectors are taken on field trips.  Keep the allergic child in the 

teacher's care while traveling and at the event. 
 

STUDENT'S RESPONSIBILITY  
• Do not share snacks, lunches or drinks.  
 Should not eat anything with unknown ingredients or known to contain any allergen.  
 To recognize the first symptoms of an anaphylactic reaction. 
 To know where medication is kept, and who can get it.  
 To communicate clearly when he or she feels a reaction starting. 
 To carry his/her own auto-injector in a fanny-pack.  
 To understand the importance of hand-washing.  
 Should be proactive in the care and management of their food allergies and reactions 

based on their developmental level.  
 Should notify an adult immediately if they eat something they believe may contain the 

food to which they are allergic.  
 

RESPONSIBILITIES OF PUBLIC HEALTH  
 Consult with and provide information to parents, students and school personnel. 
 Participate in in-service and auto-injector training. 
 Assist in developing emergency response plans. 
 Refer known cases of anaphylaxis to the school principal. 
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RESPONSIBILITIES OF ALL PARENTS 
 Respond co-operatively to requests from school to eliminate allergens from packed 

lunches and snacks. 
 Participate in parent information sessions. 
 Encourage children to respect anaphylactic child and school policies. 

 

 
RESPONSIBILITIES OF ALL STUDENTS 

 Learn to recognize symptoms of anaphylactic reaction. 
 Avoid sharing food, especially with anaphylactic children. 
 Follow school rules about keeping allergens out of the classroom, and washing hands. 

 
 

IMPORTANT HEALTH NOTICE 
 
 
We understand that it can be difficult to ensure the safety of food items, especially with 
the various food allergies present in our school (students and staff) community. We 
have several serious cases of food allergies in our school, and as such food item treats 
are not allowed in the school for birthdays and other special occasions. You may send 
non-food item treats like pencils, erasers, stickers/tattoos, or you may choose to donate 
a book to the classroom library in lieu of a treat.  Special parties will still be permitted, 
however the teachers will be sending home specific food items needed for the parties, 
to ensure that only safe foods are brought to school. Please note that any treats 
brought to school will be sent home again with the student at the end of the day.  
 
The students’ safety is our number one priority, and as such we thank you for taking this 
policy seriously.  
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CURRICULUM 
 

The curriculum follows the Ministry of Education directives.   Teachers compose subject 
overviews of the year's work. This coming year will be the implementation year for the BC 
Redesigned Curriculum. All subjects must follow the new curriculum. For more information, 
please go to https://curriculum.gov.bc.ca/ 
 

HOMEWORK 
 
Parents concerned about the time their child spends on home study should contact the 
classroom teacher for clarification of assignments. Each teacher will assign the homework 
necessary to complete the required outcomes. There are no specific parameters as to how 
much homework can or cannot be given. 
 
Failure to complete classroom work during school hours may result in this work having to be 
completed over the weekend.  The present policy of the school is not to assign homework on 
holidays. Classroom teachers maintain a class website, where you can find homework and 
assignments posted. Please ensure that your child(ren) is using his/her planner to record all 
homework.  
 
Should you chose to go on vacation during regularly scheduled school days, please note that 
work must be done as specified by the classroom teacher. It is the parents responsibility to 
check in with the teacher upon return to make sure that students complete work that is 
missed.  It is not the teacher’s responsibility to prepare work for a vacation. 
 
 

COMMUNICATING STUDENT LEARNING 
   1st  reporting period October (3-way conference) 

 

   2nd reporting period December (1st written) 

 

   3rd reporting period March (Interim) 

 

   4th reporting period June (Final written) 

 
 
Students will be sharing their learning weekly using See Saw or a similar digital portfolio 
platform. The intent is for students to be able to share their learning with parents on an 
ongoing basis, self-reflect, and learn how to create and maintain a digital portfolio  

https://curriculum.gov.bc.ca/
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EXTRA CURRICULAR 
 

The school is involved in both the Catholic Sports League and the Maple Ridge Public Schools 
League.  We try to provide a full sports program for any intermediate grade child who wishes 
to participate.  The Leagues by nature are competitive, however, opportunities are provided 
not only for our school teams to succeed but for all players to participate as well.   
Participation is based on attitude, effort, skill and willingness to come to practices as regularly 
as possible.  Students and parents sign commitment letters before each season begins. 
 
 

 

 

 
 
  

Fa
ll

 Soccer 

Volleyball 

Cross Country 

W
in

te
r  

Basketball 
Art Club (gr. 6, 7) 

S
p

ri
n

g
/ 

S
u

m
m

e
r Cross Country  

Track & Field 

Floor Hockey 

Flag football 

Spelling Bee (Primary and Intermediate) 

Y
e

ar
 r

o
u

n
d

 

R.C. Challenge  

Intermediate / Primary Choir 

Recycling - Green Team / Adopt-a-block 

Broadcasting Club 

Reading Link / Readers Are Leaders 

Spelling Club  

Student Council 

Band 

Peer Helpers 

The students also 
participate in various 
sports tournaments 

throughout the year. 
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ST. PATRICK’S SCHOOL DISCIPLINE POLICY 

The following procedure will be followed in relation to Minor 
and Major incidents for the disciplining of students who fail to 
cooperate with the rules and regulations. 

MINOR INCIDENTS  

 
 

Step 1.    The correction of unacceptable behaviour and minor 
incidents is primarily the responsibility of the classroom 
teacher.  In common areas such as playground, hallways, etc. 
classroom teachers and supervising teachers are responsible for 
the handling of these incidents. 

 

Consequences for minor incidents: 

Teachers will use whatever technique for modifying behaviour 
that is judged to be the most suitable for the individual(s) 
concerned and is appropriate for use in a school.  These may 
include: time out, service work assigned, loss of recess, make 
up time after school, planning sheets, phone calls home, 
student/teacher or parent conference, redoing messy work, 
loss of privileges, monetary repayment, etc.  
 

Any incident that requires immediate attention will be reported 
to the principal (ie. broken window). 

 

Step 2.    If the problem persists, the student will be referred to 
the principal.  The teacher informs the principal of the problem 
and indicates what attempts were made to resolve the conflict.  
The teacher will report the matter to the parents either verbally 
or in writing. 

 

Step 3.  If the problem remains unresolved, the student is again 
referred to the principal.  The student/teacher/principal will 
meet in a conference to help the student resolve the problem.   
When a 2nd referral is made, the principal will report the matter 
to the parents either verbally or in writing. 

 

Step 4.    If the problem remains unresolved, a conference with 
the principal/teacher/parent/student will be arranged to help 
resolve the problem.  The pastor may be informed of the 
problem.  The parents will be asked to cooperate with the 
school in finding ways to encourage the student to be 
successful within the school setting.  In addition to this, a school 
based team meeting may also be scheduled. 
 
 

 

Arising from our Catholic 
faith, it is our firm belief that 
the children enrolled in our 
school are here to grow 
spiritually, physically, 
intellectually and socially so 
that they become 
responsible, caring members 
of our society.  At the same 
time, our school must be a 
safe, caring respectful 
environment for all students.  
Students have a 
responsibility to know and 
observe the rules and 
regulations of the school 
and to behave in a manner 
appropriate to good 
citizenship.  The goal of our 
discipline policy is to 
encourage self-discipline, 
responsibility and mutual 
respect. It is our 
understanding and that of 
the parents who enroll their 
children in our school that 
the students are here to 
grow in their faith and to 
work hard to reach their full 
potential, spiritually, 
academically, physically and 
socially. Therefore 
disrespectful, dangerous, 
disruptive or uncooperative 
behaviour, on the part of 
students (as well as parents 
and/or staff) will not be 
tolerated. It is required that 
parents support the school 
discipline policy as outlined 
in this handbook. Adherence 
to these policies will always 
remain a condition of 
acceptance to the school. 
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Step 5.  If the problem remains unresolved, a conference will be arranged which will include 
the pastor and/or education committee chairperson, at which time conditions will be set 
for the student.  In the event that parents will not or cannot cooperate, they will be asked 
to withdraw their child from the school. 

 

MAJOR INCIDENTS  
 

The following are classified as MAJOR INCIDENTS: 
1) violence - physical or verbal intimidation; including verbal threats and intimidation 
2) possession of potentially dangerous items 
3) throwing objects such as rocks, books, snowballs with intent to hurt others 
4) defiance of authority 
5) disrespectful/abusive language or gestures 
6) leaving school grounds without permission 

 
If the principal concludes that a student has participated in a major incident, his/her 
parent(s) will be contacted immediately and the student will be removed from the 
classroom.  Immediately thereafter, the principal will issue a written statement. Upon 
return to school the following will occur: 

 

First Offense: up to a one-day in-school suspension where students will be required to work 
outside the classroom in a designated area under the supervision of another teacher or 
principal.  Students will be readmitted to class following a conference with the teacher 
and principal. 

 

Second Offense: up to a three-day in school suspension; students will be readmitted to class 
following a conference with the student, parent, teacher, and principal. 

 

Third Offense: an out of school suspension of up to three days; the student will be 
readmitted following another conference including the pastor and/or education 
committee chairperson, where conditions for returning to school will be set.  Students are 
responsible for all assignments. 

 

 Fourth Offense: the problem is such that it cannot be resolved.  The parents will be asked to 
withdraw the student from the school where a fresh start at another school may be 
needed.  Prior consultation with the Education Committee has taken place. 

 
A student that has participated in an above offense that is deemed to be so severe by the 
principal, pastor and/or education committee chairperson may be subject to immediate 
expulsion.  
 

  
 
  

The goal of this policy is to enhance 

our students’ Christian formation.  

This consists of teaching, guiding 

and helping them understand and 

appreciate their role and 

responsibility as students.  This will 

enable them to take their place in the 

human family and to  

help them build the  

Kingdom of God. 
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POLICY ON DEALING WITH SUSPENSIONS AND EXPULSIONS 

(Adapted from the CISVA Policy Manual)  

Sometimes, the behaviour is so serious that we are not able to go through the above steps 
and a child must be sent home, not only for his/her own good, but for the whole community. 
Serious misbehaviour such as fighting, physical or verbal abuse, bullying in any form, defiance 
and disrespect of staff, offensive language, leaving the school grounds without permission, 
stealing or cheating, bringing dangerous objects, malicious vandalism, and illegal activities 
may result in automatic suspension without the process described above.  

An expulsion is usually preceded by a suspension, during which the student is denied the 
privilege of attending school and all school-related activities. Suspension from school is 
considered to be a serious penalty for behaviour that, if continued, would ultimately result in 
an expulsion.  

The principal is required to investigate fully every serious infraction to the best of her ability 
and is required to maintain documentation that accurately records the incident and the 
investigation. This documentation would be used to support the school's decision to suspend 
and/or expel.  

A suspension is decided upon by the principal, in consultation with the teacher most directly 
associated with the student or the incident being investigated. The length of the suspension 
must fit the severity of the infraction. No student shall be suspended for a period exceeding 
one school day without prior consultation between the principal and the Pastor/Archbishop's 
representative and/or the chairperson of the Education Committee. A written notification of 
said suspension must be given to the parents or guardians. The letter must contain the 
school's expectations of the student if re-admission to the school is granted. If the principal 
has determined that the incident is serious enough to warrant expulsion, the principal must 
immediately consult the Pastor/Archbishop's Representative and the Education Committee 
Chairperson. During this consultation period, the student will be suspended. After the 
consultation, the principal will make his/her decision about the expulsion and inform the 
student's parents or guardians, either in person or by telephone.  

Appropriate arrangements must be made for the student to leave the school. A written 
notification must be given to the parents or guardians within twenty-four hours of the 
expulsion.  

Parents may appeal a suspension or expulsion decision. (See "Policy for dealing with Major 
Complaints”).  
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POLICY ON COMPLAINTS  

 
 
We all experience problems in different aspects of our lives and some may arise about school.  
If problems do arise, please follow the outlined procedures.  These procedures apply to 
anyone interested in registering a complaint. 
 

SCHOOL RELATED PROBLEMS  
  

If the difficulty is a classroom related issue then the following steps shall be followed: 

1) The classroom teacher should be the first person, with the parent, to identify the 

problem and develop a plan to solve it.  When this involves conflict between students, 

wherever possible the students should be encouraged towards reconciliation and 

kinder actions.  The classroom teacher monitors the plan with the parents and 

assesses its effectiveness.  If the parent is unsatisfied with the results he/she will 

contact the principal. 

2) If no resolutions in (1) are found then contact the Education Committee in writing 

outlining the difficulty by the 15th of the month to enable placement on the agenda. 

Alternatively, a meeting may be set up with the Education Committee Chairperson 

and/or Pastor. 

3) Parents are expected to act in a respectful and appropriate way, regardless of the 

situation.  Staff has the right to end any meeting in which they feel the parent is not 

acting in an appropriate manner.  

 

If the issue is not a classroom related issue, the foll0wing steps should be followed: 

 

1) Parents are to contact the Principal to resolve the issue. 
 

2) If no resolutions in (1) are found then contact the Education Committee in writing  

outlining the difficulty by the 15th of the month to enable placement on the agenda. 

Alternatively, a meeting may be set up with the Education Committee Chairperson 

and/or Pastor.  

3) If there is still no resolution, the parent may contact the CISVA superintendent’s office 

to get in touch with an ombudsperson.  

4) Parents are expected to act in a respectful and appropriate way, regardless of the 

situation.  Principal/PEC member/ Pastor has the right to end any meeting in which 

they feel the parent is not acting in an appropriate manner.  
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Complaints Involving Education Policy or Education Matters  
When the complaint involves matters relating to educational policy or educational matters, 

such complaints, if they cannot be resolved by the Principal and the parties concerned, are to 

be directed to the Superintendent directly for resolution rather than the Education 

Committee of the school.  

 
Appeals to the Board of Directors  
The Board of Directors may consider an appeal of the Education Committee’s or 

Superintendent's decision for reasons that the Board considers valid and appropriate. The 

Board of Directors reserves the right to resolve the issue through investigation or through 

the formation of an appeals committee. The appellant must prepare a written submission to 

the Board detailing the reasons. This submission must be delivered to the Superintendent's 

Office no later than fourteen (14) days after the Education Committee's decision. The decision 

of the Education Committee will not be overturned if school or CISVA policy and procedures 

were appropriately and fairly applied. If the decision of the Board of Directors is not 

acceptable, the appellant may request an Independent School Ombudsperson to review the 

appeal. The names and contact information of the current Independent School 

Ombudsperson shall be obtained from the Superintendent. The procedure and scope of the 

Independent School Ombudsperson’s review shall be communicated to the appellant by the 

Superintendent. The outcome of the Independent School Ombudsperson’s review shall be 

communicated to the appellant by the Superintendent. The Board of Directors will 

communicate its final decision to all parties involved. 
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SCHOOL DRESS CODE:  KINDERGARTEN TO GRADE SEVEN 
 

Within the mission of St. Patrick’s Catholic Christian teachings, respect for our bodies further 
deepens our valued faith.  Therefore, while complying with the uniform: 

 Hems should be worn, modestly, just above the knee.  

 No body piercing is to be evident.  

 Stud earrings continue to be the safest option for earrings. Hoop and dangling 
earrings pose a safety issue to girls and are therefore strongly discouraged. If your 
child is unable to wear stud earrings for any reason (allergies to certain metals, 
comfort, …) please let your child’s teacher know.  

 Subtle hair clips or headbands- no big bows, flowers, or headbands with crowns/ears 

 Artificial or permanently applied tattoos are not to be visible.   

 Hair should be neat, clean and well groomed each day. No extreme hairstyles, or hair 
worn below the shoulders (on boys) is permitted.   

 Hair colour – no artificial hair coloring permitted.  

 Caps and hats may not be worn in classes or in school buildings. 

 Make-up and nail polish are not permitted.   

 Daily, the teachers check to ensure the students are in full uniform. Uniforms must be 
in good condition, laundered and remain at a suitable fit.   

 Students are expected to tuck in their shirts at all times 

 Sweaters are mandatory at all times during Winter uniform period (after Thanksgiving 
to Mother’s Day weekend), and optional during the other months EXCEPT for Mass 
when they are always mandatory.  

 Responsibility of correction rests first with the parent, the child and then the teacher.  
If there are problems, the teacher will inform the parents by letter.   

 After three such letters, the teacher will inform the principal and the principal will 
contact the parents. Students who receive three infractions will not be permitted to 
take part in the next dress down day. 

 If no resolution can be reached, the Parish Education Committee will be informed. 
 

CHILDREN MUST wear the full school uniform at all times, including to and dismissal from 
school. Children not in uniform will not be allowed to participate in classroom, field trips 
and/or extracurricular activities.   
 

Uniform Ordering: 
 
Uniforms can be ordered through Cambridge Uniforms, either in person or online. Parents 
can obtain the school code for online ordering from the school office. 
135 - 1305 Welch Street 
North Vancouver BC Canada V7P 1B3 
»Tel: 604 924 9009 
»Fax: 604 924 9927 
Our Welch location store front faces south toward 1st Street. 
 
http://www.cambridgeuniforms.com 
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Uniforms are required for all school 
related events, unless otherwise 
specified. Students must wear proper 
Gym strip at all athletic events. 
Students who are not in proper gym 
strip for these events will not be 
allowed to take part.  

 
DRESS DOWN DAYS 
 
Once a month students will be permitted to dress in their CELTIC COLOURS if they bring a 
donation to support our monthly outreach. Students that do not wish to participate should 
wear school uniform. 

 

BOYS’ SCHOOL UNIFORM 
 

WINTER: 

 Navy blue dress pants 

 Crested white polo shirt   

 St. Patrick’s School sweater or Sweater Vest 

 Navy blue or black socks, above the ankle - no white socks permitted 

 Black leather shoes  
 (NO boots, sandals, runners or shoes above the ankle are permitted in the classroom) 

 
SUMMER: (Optional) 

 Navy blue shorts 

 Crested white polo shirt 

 Navy blue or black socks, above the ankle- no white socks permitted 

 Black leather shoes 
 
GYM STRIP: 

 Black shorts and grey St. Patrick’s School T-shirt 

 Gym bag (available through the school) 

 Clean gym runners - only to be worn in gym 

 

 
GIRLS’ SCHOOL UNIFORM 
 
WINTER:     

 School TARTAN KILT or TARTAN SKORT (not to be higher than 1.5” above the knee) 

 Crested white polo shirt 

 St. Patrick’s School sweater or Sweater Vest 

 Knee high Navy blue socks or tights – no white socks permitted 

 Black leather shoes (heel not to exceed 1 inch), 
 (NO boots, sandals, runners or shoes above the ankle are permitted in the classroom) 
 

SUMMER: (Optional) 

 School Skort  

 Crested white polo shirt 

 St. Patrick’s School sweater 

 Knee high Navy blue socks or tights – no white socks permitted 

 Black leather shoes (heel not to exceed 1 inch), 
 
 
GYM STRIP: 

 Black shorts and grey St. Patrick's School T-shirt 
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 Gym bag (available through the school) 

 Clean gym runners - only to be worn in gym 
 
 
 

**Please note that students must have sweaters with them at school at all times 
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HOME COMMUNICATION 
 
Communication between the home and the school is of the utmost importance.  The staff will 
do this through phone calls, newsletters, meetings etc.  Several staff members have websites 
or other communication tools that are meant to facilitate communication between home and 
school.  An up to date school calendar as well as other important information can be found on 
the school website: www.stpatsschool.org. Parents will receive a weekly memo every Friday 
with important dates and information for the coming week. This will be sent electronically- 
please inform the office if you are not receiving these.  
 
This and all correspondence is brought home by your youngest child and will also be sent via 
electronic mail.  Within the newsletter will be information regarding general school news, 
classroom events, field trips, extracurricular activities, etc. 
 
Agenda books are a major means of communication and are used in Grades 1 – 7.  Parents are 
asked to review them daily.  Should you have any questions or concerns especially regarding 
homework, projects, etc. please make note and the teacher will respond. 
 

Parents, community groups, local businesses or other organizations may request to provide 
information to the entire school community.  Any such requests or letters must be made in 
writing with the full text available for review by the Principal.  Distribution of any letters or 
correspondence is at the discretion of the Principal and/or the Parish Education Committee 
and may be edited for formatting or appropriate content.  Correspondence from parents 
will be included in the weekly newsletter. 
 

All correspondence going home from the classroom and/or the office should be kept for easy 
reference.   Communication is a top priority with all staff and Education Committee Members. 
 
 
 
 
 
  

PLEASE RESPOND TO ALL NOTICES SENT HOME. 
 

  

http://www.stpatsschool.org/
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VOLUNTEERS 

 

Volunteers form an integral part of our school communities.  They provide important 
services including, but not limited to, curricular and extra-curricular program support, 
facility operations, supervision, fundraising, maintenance, and special events.  Whenever 
volunteers work directly with students in an unsupervised capacity, policies and 
procedures must be in place to best facilitate the enhancement of the programs being 
provided and to ensure the safety and well-being of students. Volunteers are held to the 
same standards as school staff in terms of confidentiality.  Please refer to CISVA Policy 
425.  
 
Please note that volunteering is not the same as the Parent Participation obligation, as 
outlined on pages 32 and 33 of this handbook. All parents are invited to volunteer their 
services to the school, but there is no obligation to do so. Should you be interested in 
helping out  in the school, please contact the school principal. 

  

  
  

http://www.cisva.bc.ca/policy_manual/400-general_school_admin/425-Volunteers.pdf
http://www.cisva.bc.ca/policy_manual/400-general_school_admin/425-Volunteers.pdf
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FUNDRAISING 
 

St. Patrick’s school participates in fundraising activities in order to acquire items deemed 
important by the parents, staff and students but not covered under the general budget.  Each 
year a fundraising plan is developed by the Education Committee and implemented by the 
Fundraising Chairperson. To avoid multiple fundraising activities (ie: chocolate sales), an 
optional yearly family donation of $50.00 is appreciated as part of the registration package. 
There will be two major fundraisers in the year: Walkathon (October) and Trivia Night 
(February).  There may also be one or two additional fundraisers based on parent feedback 
and requests. The goal of our fundraisers is not only to raise money for the school but to 
promote a strong sense of community.  

 
 

The following will also apply: 
 

1) Fundraising activities within the school community (ie: special events), are only 
permitted with the approval of St. Patrick’s Parish Education Committee. 

2) Exempt from the above if fundraising for charitable causes (ie: Holy Childhood), and 
is usually done at the classroom level. 

 

 

  Thank you in advance to all parents for participating and 

helping in our fundraising events.  

Our fundraising events exist to benefit our students. 

Without your help and involvement these would not exist! 
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PERSONAL INFORMATION PRIVACY POLICY 

 

PARENTS AND STUDENTS 
 

 

THE SCHOOL’S COMMITMENT TO YOU 
 
This personal information privacy policy is intended to explain to you the current legislation 
which is designed to protect your privacy, to regulate the use and collection of information, 
and to state the steps the school has taken to ensure your personal and financial information 
is handled appropriately and securely. 
 

PRIVACY PROTECTION IN BRITISH COLUMBIA 
 
The Act requires an organization to obtain informed consent from an individual before 
collecting personal information about that individual, with certain exemptions.  The 
organization must state why it is collecting the information, and how it will use the 
information collected.  The Act also requires the organization to keep the information it has 
collected in a secure and safe manner, protecting the individual’s right to have his or her 
information protected.  The Act also describes with whom the personal information may be 
shared.  In cooperation with FISABC and the CISVA Superintendent’s Office the Student 
Record Policy is being developed in accordance with the Ministry’s Student Records- 
Requirements and Best Practices Guidelines for Independent Schools.  

 

Note:  St. Patrick's School does not fall under the Freedom of Information and Protection of 
Privacy Act (FOIPPA), which applies only to provincial government and its bodies; neither 
does it fall under the Protection of Personal Information and Electronic Documents Act 
(PIPEDA), a federal statute. 
 

 WHAT INFORMATION IS COLLECTED? 
 
St. Patrick's School gathers and uses personal information to provide your child with the best 
possible educational services enunciated by the Mission statement of the school.  Most of the 
information the school collects comes to the school directly from you, and only with your 
consent.  When you apply to register your child, the school will ask you to provide the 
information that enables it to complete the registration process.  This also includes 
information on academic, health, and personal matters needed by the school to provide the 
best possible education and co-curricular programs. 
 

HOW IS INFORMATION USED? 
 

St. Patrick's School uses 

 personal information to communicate with you, process applications and ultimately to 
provide you and your child with the educational services and co-curricular programs 
you expect. 

 personal information to enable the school to operate its administrative function, 
including payment of school fees and maintenance of non-educational school 
programs including parent and volunteer participation and fundraising. 
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 anonymous/personal information to constantly improve our school, e.g., surveys. 

 health, psychological, or legal information to provide certain specialized services in 
those areas or as adjunct information in delivering educational services. 

 
If for any reason personal information is required to fulfill a different purpose, the school will 
notify you and ask you for your consent before the school proceeds. 
 

WHEN MAY INFORMATION BE DISCLOSED? 
 
St. Patrick's School keeps personal information strictly confidential and treats it with care and 
respect.  However, some of an individual’s personal information may be shared with others as 
noted below.   

When Authorized by You 

 Other educational institutions routinely contact the school for personal information 
about students.  For example, if your child moves to another school, college or 
university, student records are requested by the enrolling institution.  Your permission 
to pass on these records is usually obtained when your register your child and 
authorize the school to disclose such information to other appropriate educational 
institutions for the ongoing education of your child.  

 Contact information may be used to enable the school to provide the para-educational 
and administrative services usually operated by the school.  These services include 
phoning committees, participation groups, parent meetings, fundraising, events, 
annual general meetings, etc. 

 
In some cases, when communication is over the telephone, your consent to the use and/or 
disclosure of your information will be obtained verbally.  In other cases such as when you 
communicate through e-mail, your consent will be obtained electronically. 

 

When Required by Law 
The type of information the school is legally required to disclose most often relates to family 
court issues, legal proceedings, court orders and government tax reporting requirements.  
Student information as per Form 1701 is annually filed with the Ministry of Education. 

 

Only the information specifically requested is disclosed and the school takes precautions to 
satisfy itself that the authorities making the request have legitimate grounds to do so.  

 

When Permitted by Law 
The school is legally permitted to disclose some personal information in situations such as 
an investigation of illegal activities, reasonable methods to collect overdue accounts, a 
medical emergency or suspicion of illegal activities etc.  Only pertinent information is 
disclosed. 
 
The school does not sell, lease or trade information about you to other parties. 
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THE SCHOOL’S EMPLOYEES 
 

In the course of daily operations, access to personal information is restricted to authorized 
employees who have a legitimate reason for accessing it.  For example, teachers will have 
access to personal information about your child but not your account with the school.  
 
All employees of St. Patrick's School are required to abide by the privacy standards governed 
under PIPA.  They are also required to work within the principles of ethical behaviour as set 
out in employment contracts and must follow all applicable laws and regulations.  Employees 
are well informed about the importance of privacy and they are required to sign either a code 
of conduct or a confidentiality agreement that prohibits the disclosure of any personal 
information to unauthorized individuals or parties.  To reinforce their understanding and 
commitment to upholding client privacy and confidentiality, employees periodically receive 
up-to-date literature about our privacy policy, principles and standards.  
 
Outside Service Suppliers 
At St. Patrick's School, the school sometimes contacts outside organizations to perform 
specialized services such as printing, student assessments, market research or data 
processing.  For example, the school gives its yearbook publisher the information required to 
produce the annual yearbook.  Suppliers of specialized services are given only the information 
necessary to perform those services. 
 

RESTRICTING THE SHARING OF INFORMATION  
 
If you choose to limit the sharing of your personal information, please contact the school 
office and submit a written letter specifying which items of personal information you wish 
to limit, and to whom you wish these items to be restricted.  Please remember that certain 
agencies, by law, have access to certain types of personal information. 
 

HOW DOES THE SCHOOL SAFEGUARD INFORMATION? 
 
St. Patrick's School maintains current security standards to ensure that your personal and 
financial information is protected against unauthorized access, disclosure, inappropriate 
alteration or misuse.  
 
Student Files 
Student files are stored in secured filing cabinets.  Access is restricted to only those 
employees (teachers, teacher-aides, counselors, secretaries, etc.) who, by nature of their 
work, are required to see them. 
 
Electronic Security 
The school manages electronic files appropriately with passwords and security measures that 
limit access by unauthorized personnel.  The school’s security practices are reviewed 
periodically to ensure that the privacy of your information is not compromised. 
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ADMISSION POLICY 
 
All CISVA schools must have a process for admitting students.  As part of this process the 
Pastor/Archbishop’s Representative, the Principal and, when practical, a member of the 
Education Committee shall meet with each new family.  Any difficulties arising out of the 
interview process shall be referred to the Pastor/Archbishop’s Representative for resolution. 

 

Families shall read and sign the Statement of Commitment prior to being accepted into a 
school.  For purposes of this policy, “practicing Catholics” shall mean those individuals who 
are registered in a parish and attend Sunday Mass regularly; “active in a parish” shall mean 
those who support the parish by using envelopes (no minimum amount specified) and 
participate in the work activities required of them. 

 
 

ADMISSION FOR CISVA ELEMENTARY SCHOOLS 
  

Priorities for admittance into elementary schools shall be: 

 

1) Children presently enrolled in the school if they and their families meet the 
expectations of the school. 

 

2) Siblings of children already in the school, whose families are practicing 
Catholics active in the parish. 

 

3) Children whose families are practicing Catholics active in the parish. 

 

4) Siblings of children already in the school, whose families are practicing 
Catholics active in other parishes. 

 

5) Children whose families are practicing Catholics coming into the parish, 
who have been attending Catholic school elsewhere. 

 

6) Children whose families are practicing Catholics active in other parishes. 
 

7) Children whose families are either not practicing Catholics or not active in 
 their parishes. 

 

8) Non-Catholics.  Enrollment of more than 15% non-Catholics in any grade 
requires the approval of the Board of Directors.  Once accepted into the 
school, non-Catholics need meet only the criteria expected of other 
students to be re-admitted in subsequent years.  Siblings of non-Catholics 
cannot be given priority over Catholics. 
 

 Parents are aware that re-admission of their child or children to St. Patrick’s School is 
dependent on all financial matters from the previous year being attended to before re-
registration.    A registration fee is charged each year.  The purpose of this fee is to help 
cover the costs of operating the school during the summer months.  Costs include 
secretarial, janitorial, hydro, phone, cleaning of the school etc. 
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POLICY AND PROCEDURES FOR OVERDUE ACCOUNTS 
 
Although the Education Committee is charged with the responsibility of operating a fiscally 
responsible organization, it will be recognized that no child should be denied access to St. 
Patrick’s School because of financial disadvantage.  It is the Pastor’s privilege to have the 
Parish pay tuition for any families desiring enrollment within the school.  Those families 
seeking such assistance should address their concerns to the Pastor.  
 
St. Patrick’s School reserves the right to withhold a student’s report card until such a time as 
all outstanding fees are paid or materials are returned.  
 
Any and all outstanding fees owed to St. Patrick’s School must be paid in full.  We also reserve 
the right to withhold acceptance of registration for the upcoming school year until these 
matters are settled.  Any fees that are not paid during the school year will be followed up by a 
letter from the Treasurer.  After three letters, failure to pay outstanding fees may result in the 
student not being permitted to return to school.  
 
In June, teachers begin to inspect textbooks and to request a return of textbooks which are 
no longer used.  The library will also begin the process of taking in the library books at the 
same time.  Students who have lost texts or library books will be required to pay for 
replacements. 

 

PROVINCIAL GOVERNMENT FUNDING 
 

St. Patrick’s school receives the maximum allowed Government funding for independent 
schools (calculated at 50% of the operating cost of a public school in the Maple Ridge 
School District).  For the school to receive this funding, pupils must meet Provincial 
Ministry Guidelines and be in attendance a minimum of 600 hours by May 15th of each 
school year.  
 
Absence due to illness is not taken into account.  However, a student, who because of 
extended holidays or reasons other than illness, are in attendance less than the required 
days qualify for only partial funding.  Parents therefore are required to make up the 
difference in funding for their children who fail to meet these guidelines.  
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PARENT PARTICIPATION OBLIGATION 
 
 

The parents understand that it is their choice to participate in the school parent participation 
program or pay the non-participation rate of $100.00 per month.  Should a parent wish to 
have a non-school parent (or another school parent) replace them in fulfilling their parent 
participation obligation on an ongoing basis, approval must be obtained in writing from the 
Parish Education Committee.  Such approval is subject to review and may be revoked if the 
replacement proves to be unsuitable. 
 

St. Patrick's values and encourages volunteerism and is dependent on the generosity of 
parents and the broader community to support the school with their talents and time.  From 
time to time some regular school tasks will be made into parent participation jobs and will 
count towards participation hours.  This decision is made at the discretion of the Parish 
Education Committee. 
 

MAKE-UP FOR MISSED PARENT PARTICIPATION 
 A suitable replacement must be found for all participation activities and make-up time is 

not an option.  The only exception to this is one-of-a-kind participation jobs where there 
is no one to trade with.   

 

MISSED PARENT PARTICIPATION WITHOUT SUITABLE REPLACEMENT 
 Office/Captain must inform the Parent Participation coordinator and include reason if 

known.  A missed obligation without suitable replacement will result in one of the 
undated Parent Participation cheques being cashed and a letter of explanation being 
sent to the parent for their banking records. 

 

 A second missed assignment results in another cheque being cashed and a letter 
informing the parent for their banking records, as well as reminding them that if a third 
assignment is missed without suitable replacement they will be raised to the non-
participation rate.   

 

LATE ARRIVALS FOR PARENT PARTICIPATION 
 A manager/supervisor has the responsibility of reporting parents that are late for their 

parent participation.  If a parent is repeatedly late three times within a school year, a 
cheque will be cashed as it will be considered a ‘missed’ parent participation. 

 

 A letter will be sent after the second late parent participation, notifying the parent that 
a cheque will be cashed if the parent is repeatedly late a third time.  

 

NON-PARTICIPATING STATUS/RATE 
 Parents who miss three assignments without finding suitable replacements (in one 

school year) will be removed from the role for the remainder of the year and their 
Parent Participation cheques will be cashed monthly for the remainder of the school 
year.  In June, the family has the option to begin July by returning to the Parent 
Participation program or continue to pay the non-participation rate.  
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APPEAL PROCESS 
 All missed obligations will result in a cheque being cashed regardless of the reason. 

Appeals will only be considered in exceptional circumstances or if the basis of the 
information is incorrect. 

 

 A parent wishing to appeal a cheque being cashed or the change to non-participation 
rate, must appeal in writing to the Parish Education Committee within 30 days of 
receiving their letter. 

 

 The appeal letter must include: Parent’s name, participation role, dates of missed 
obligation, reasons for missed and reason(s) no suitable replacement was found. 

 

 The Parish Education Committee will review the appeal and respond in writing with their 
decision.            

 

 

SWITCHING PARENT PARTICIPATION ACTIVITIES 
 Efforts are made to accommodate requests submitted with your registration package, 

but not all requests can be met.  Please note that no requests for changes will be 
considered after Sept. 30th of each year except in exceptional circumstances, which will 
be taken to the Parish Education Committee for approval. 

 
 

PARENT PARTICIPATION ROLES 
 Parent Participation roles will be reviewed annually in relation to needs identified by the 

Parish Education Committee.  The review will include feedback from participants, review 
of role descriptions and clarification of need for the role. 

 

CONSUMPTION OF ALCOHOL  

During fulfillment of your Parent Participation duties, there shall be no consumption of 
alcohol or other intoxicants.  Anyone found to be in violation of this expectation will be 
dismissed for the day/evening and one of your $100.00 Parent Participation cheques will 
be cashed.  Furthermore, anyone arriving at their Parent Participation activity in an 
intoxicated state will also be dismissed for the day/evening and one of your $100.00 
Parent Participation cheques will be cashed.  Upon the second occurrence of a violation, 
you will be removed from the parent participation program for the remainder of the 
school year and raised to the non-participation rate (your $100.00 cheques will be 
cashed on a monthly basis). 

Note that removal from the Parent Participation Program will occur after the second 
violation of this requirement. This is a more serious problem and must be dealt with 
accordingly. 
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RESPONDING TO STUDENT ABUSE/ NEGLECT 

 (Based upon CISVA Policy 405)  

Every student has a right to a life free of abuse, neglect and violence. Child abuse is a serious 
societal issue. As “service providers”, everyone at CCS must be aware of signs of child abuse 
or neglect and know how to respond to them  

GUIDING PRINCIPLES :  

1) The safety and well-being of children are the paramount considerations.  

2) Children are entitled to be protected from abuse, neglect, harm or threat of harm.  

3) A family is the preferred environment for the care and upbringing of children and 
the responsibility for the protection of children rests primarily with the parents.  

4) If, with available support services, a family can provide a safe and nurturing 
environment for a child, support services should be provided. 

5) The child’s views should be taken into account when decisions relating to a child 
are made.  

6) Kinship ties and a child’s attachment to the extended family should be preserved if 
possible.  

7) The cultural identity of Aboriginal children should be preserved.  

8) Decisions relating to children should be made and implemented in a timely 
manner.  

 
POLICY  

The CISVA Board prohibits any form of child abuse, neglect or violence. The Child, Family and 
Community Service Act requires anyone who has reason to believe that a child has been or is 
likely to be at risk has a legal duty to make a report to a child welfare worker or directly to the 
police if a child is in immediate danger.  

1) At the beginning of each school year, the school principal will review with all school 
personnel the following three documents: “BC Handbook for Action on Child Abuse 
and Neglect” (BC Ministry of Children and Family Development), “Responding to Child 
Welfare Concerns” (BC Ministry of Children and Family Development), “Supporting 
our Students: A Guide for Independent School Personnel Responding to Child Abuse” 
(Office of the Inspector of Independent Schools BC)  

2) The school principal is designated as the ‘Appointed School Official’ in accordance with 
Supporting Our Students: A Guide for Independent School Personnel Responding to 
Child Abuse.  

3) Schools will protect personal information regarding child abuse, neglect or violence 
against improper or unauthorized disclosure and use.  
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4) School personnel will report suspected child abuse, neglect or violence immediately. 
Everyone who has a reason to believe that a child has been or is likely to be physically 
harmed, sexually abused or exploited, or neglected by a parent, or otherwise in need 
of protection as set out in Section 13 of the Child, Family and Community Service Act, is 
legally responsible under section 14 of that Act to report promptly to a social worker. 
 

5) Community Service Act is legally responsible under section 14 of that Act to report 
promptly to a social worker. School personnel, who are uncertain about their duty to 
report, will consult with a social worker who can discuss the options and course of 
action.  

6) School personnel will inform the principal (or another school official in the event that 
the principal is the alleged offender) as soon as possible.  

7) School personnel will co-operate with the resulting investigation.  

8) School personnel will support students who have experienced child abuse, neglect or 
violence.  

 

PROCEDURE  

Anyone who thinks a child is being abused or neglected has the legal duty to report the 
concern to a local child welfare worker.  There is contact information available on page 12 of 
The B.C.Handbook for action on Child Abuse and Neglect.  

If it is after hours or in the case of uncertainly about who to contact, call the Helpline for 
Children toll free at 310-1234 (area code not required) at any time of the day or night. The 
caller’s name is not required.  If the child is in immediate danger, call 9-1-1.  
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MAY THE STRENGTH OF GOD 

PILOT US, 

MAY THE WISDOM OF GOD 

INSTRUCT US, 

MAY THE HAND OF GOD 

PROTECT US, 

MAY THE WORD OF GOD 

DIRECT US 

 
ST.  PATRICK  
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